[Mpunoxenne 3
K npHKazy ['ocy1apcTBeHHOIO aBTOHOMHOTO
YUpeHIeHHH KyIbTYphl ropoaa Mockebl
«Can kynsTypsl 1 0T/6ixa uM, H.9. Baymanan
ot 26 centsdpa 2023 r. Ne 57/0]1

INNPABHJIA
00paboTKH NMepCoHA/ILHLIX JAHHBIX CYDBEKTOB NEePCOHALHBIX AAHHBIX
B 'ocyraperBenHOM aBTOHOMHOM YUpeRIAEHHH KYJAbTYPbI ropoaa MocKBbl
«Can kyabTYphl H oTaBIXa M. H.D. Baymana»,
yCTaHAB/IHBAIOUIHE NPOUEAYPbl, HANPAB/JCHHbIE HA BLIABJIEHHE H
npeaoTBpalleHHe HAPYIIEHHH 3aKkoHoAaTeabeTBa Poceniiekoii Menepannn
B cpepe nepcoHAIbHBIX JAHHBIX,

a TaKike onpeiefomHe 15 Kax/10iH uen o6padboTKH NepcoHanbHbIX
AAHHBIX coAepKanne 00padaThIBAEMBbIX NEPCOHANBLHBIX JAHHBIX,
KATEropHH cy0beKTOB, NepCOHAIbHBIE IaHHbIE KOTOPLIX 00pabaThiBalOTCs,
CPOKH HX 00pabOTKH, NOPAJIOK YHHUTOKEHHS NPH J0CTHKEHHH Le/ei
00paboOTKN HJIH NPH HACTYIIEHHH HHBIX 3AKOHHLIX OCHOBAHHI

1. O6mue nojoxenus

I.1. Hacrosume npasuna oGpaboTKH NEpPCOHAIBHBIX JaHHBIX CYOBEKTOB
MEepPCOHANBHBIX JaHHbIX B ['0cy1apcTBeHHOM aBTOHOMHOM YHPEKIEHHH KYJIbTYPhI
ropoxa Mockssl «Can KyneTypsl u otasixa uM. H.D. baymanay (nanee — I[Npasuna)
pa3paboTaHbl B LE/AX:

- obecnedeHus 3alIUTEl TIPaB M cBOOO CYyOBEKTOB MEPCOHABHBIX JAHHBIX
npu o0paboTke mMepcoHalbHBLIX [OaHHBIX B [OCYIapCTBEHHOM AaBTOHOMHOM
yUpeKAEeHHH KyabTypbl ropoga Mocksel «Can kyasTypsl W oTiabixa um. H.D.
baymana» (nanee — Yupexnenue);

-  YCTAaHOBJIEHHMs  MpOLEAYp, HANpaBJICHHLIX HAa  BBISBIEHUWE W
NpeoTBpallleHHe HapylleHHH 3akoHojaTelnbcTBa Poccuiickoit ®enepauun o
[epPCOHaJIbHBIX JAAHHBIX, HHBIX MPaBOBLIX akToB Poccuiickoit Menepaiuu, roposaa
MockBbl (#anee — 3aKOHOHNATENBLCTBO B cepe MEPCOHANBHBIX AaHHBIX),
BHYTPEHHHX JIOKYMEHTOB YupeiKJeHHs [0 BompocaM 0OpalOTKH H 3allMThl
MepPCOHANBHbIX JIaHHBIX;

- ompeJeNieHus Lejel o0paboTkn YupekaeHueM NMepCOHAIbHBIX IaHHBIX B
YCTAHOBJIEHHOH c(epe AeATENBHOCTH, BKJIIOYas coaepkaHue oOpabarTbiBaeMbix
MepCOHANLHBIX JaHHBIX, KaTeropHu CyOBEeKTOB MepCOHANIBHBIX JAHHBIX, JaHHBIE
KOTOpbIX 0DpabareiBaroTcs, CpoKH 00paboTkH (B T.4. XpaHeHHs) 0OpabaThiBaeMbIX
MEPCOHANIbHBIX JaHHBIX, @ TaK/XKe MOPAJOK YHHUUTOKEHHS MepCOHANbHBIX JaHHBIX
NpH JOCTHXKEHHH uejed obpaboTKW HMIH NpH HACTYMJIEHHH MHBIX 3aKOHHBIX
OCHOBaHHH,
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- YCTaHOBJIEHHA OTBETCTBEHHOCTH pabOTHUKOB YuUpexkaeHHs, HMEOLIHX
JOCTYIl K I€PCOHAJIbHBIX JIaHHBIX CYOBEKTOB MEpPCOHANBHEIX AaHHBIX (manee -
[1[I4), 3a HeBblmoAHeHHe TpeGoBaHMi HOpM, perynupyioimx obpaborky [1){H,
YCTaHOBJICHHBIX 3aKoHoAaTenbcTBOM Poccuiickoit ®enepaumn, HaCTOSIIUM
JIOKYMEHTOM H MHBIMH BHYTPEHHHMH JIOKyMEHTaMH Y apeskIeHus.

1.2, Hacrosmme IlpaBuna  paspaboTaHbl B COOTBETCTBHH ¢
3aKoHoaaTenbeTBOM Poccuiickolt @esepaunu B obnactH oOpaGoTKH M 3alHThI
[1JIH 1 HOpMaTHBHBIMH MPABOBBIMK aKTaMK ropoga MoCKBElL.

1.3. Jleiicreue nHactosammx [IpaBun He pacnpocTpaHsieTcs Ha OTHOIIEHHH,
BO3HHKAIOIIIME TMPH OpPraHW3allMd  XpaHEeHWS, KOMIUIEKTOBAHHUS, yueTa M
MCMOJBb30BaHHs COZIEPKAILMX [EPCOHANBHBIE JaHHBEIE JOKYMEHTOB APXHBHOTO
¢onza Poccuiickoit Menepauuy M APYrUX apxXUBHBIX JOKYMEHTOB, a TAKKE IPH
obpaborke [I1/lH, OTHeceHHBIX B YCTAHOBIGHHOM TMOpA[KE K CBEJISHHAM,
COCTaBJISIIOIIMM rOCY/1lapCTBEHHYIO TalHYy.

1.4, M3 wumcna paGoTHMKOB  YUpekIeHWs ONpeensioTes A,
ocyiecTsisomue oopadorky /11 B YupeiieHHH W HeCyllHe OTBETCTBEHHOCT B
COOTBETCTBHH C 3aKoHojartensbcTBoM Poccuiickoil Menepaumu 3a HapylueHHe
TpeboBaHuii B 06mactn o6paboTku u 3amuTel [T]TH.

2. OcHOBHbIE OHATHA

B HACTOALIHUX npaBHHEU{ HCITOJIB3YHOTCA CHNEAYHOIHE OCHOBHLIE TTOHATHS H
OnpeJIeIeHHA:

2.1. AsromaruzupoBaHHas 0o6paboTKa MepcoHANBHLIX JaHHBIX — 0OpaboTka
NEPCOHANILHBIX NdHHBIX C MOMOIILI CPEeNCTB BBEIYHC/IUTEIBHON TEXHUKH.

2.2. besonacHocts [1/lH — KOMIUIEKC MEp, COOTBETCTBYIOIMX TpeBOBaHHAM
3aKOHOJarenbcTBa B cdepe 3ammtel [1/IH, HanpaeineHHbIX Ha obecnedeHue
samuuieHHocTH I1/IH OT HenmpaBoOMEpHOro WJIHM CIIy4aifHOro JOCTYNa K HHM,
YHHUTOKEHHs, HW3MEHeHHs, OJOKMpPOBaHMs, KOMHPOBaHMS, MNpPENOCTaBIEHHS,
pacnpoctpaHenus [I/IH, a TaKKke OT HHBIX HENpaBOMEPHBIX JEHCTBHI B
otHowmeHun [1/1H.

2.3. HudopmaunonHas cucrema mepcoHanbHbiXx JaHubix (MCITAH) —
COBOKYNMHOCTh COJIep)KalllMXcss B 0Oasax JaHHBIX [EPCOHANBHBIX JaHHBIX H
obecneunBaloMx Ux 00paboTKy MHPOPMALMOHHBIX TEXHOIOIMI U TEXHHUYECKHX
CpEJCTB.

2.4. Marepuanbublii HOCUTENb HHMOPMALMH — MaTepUaIbHLIH O0OBEKT,
MCTIONb3YEMBIH ISl 3aKperuieHHs M XpaHeHHs Ha HEM pPe4yeBOM, 3BYKOBOW WM
n300pasuTesbHON HHGOPMALIMK, B TOM YHC/Ie B TPeobpa3oBaHHOM BHJIE.

2.5. HeartomaTtmsuposanHas obpaborka I1/n (ofpaGotka I1Jln Ges
MCTIONB30BAHUA CPE/ICTB aBToMaTH3aumu) — obpaborka I1/IH, npu KoTopoii Takue



neiicteua ¢ I1JlH, Kkak wMcrnonb3oBaHHWe, YTOYHEHHME, PacIpOCTPaHEHHE,
yuuutoxkenue [1/n B oTHomennn kaxpaoro cybwsexra [1/IH ocyluecTBAAIOTCS NPH
HETIOCPEICTBEHHOM Yy4acTuu 4enoseka. OOpabotrka [1/ln He wMoxkeT ObITh
MpU3HAHA OCYILECTBIAEMOH C HCIOJIb30BAHHEM Cpe/ICTB aBTOMATH3ALMH TOJBKO
Ha ToM ocHoBaHuH, 4TO [I/IH comepxarcs B UCIT/IH, 1ubo Obiy M3BICUEHBI M3
Hee,

2.6. Obpabotka [1/ln — moboe aeiictehe (onepais) WIH COBOKYMHOCTh
,[[EﬁCTBHﬁ (DHEPHUHﬁ}, COBEpPIIAEMbIX C HCITOIb30BAHHEM CpeACTB aBTOMATH3alHH
uan Oe3 wWcnonb3oBaHus Takux cpencts ¢ [1JH, Bkmwoudas cOop, 3armuce,
CHCTEMAaTH3aLHIO, HAKOIUIEHHE, XpaHeHHe, yTouHeHHe (0OHOBIeHHEe, H3MEHEHHE),
H3BJIEYEHWEe, MCIOJb30BaHHe, Mepenavy (pacrnpocTpaHeHHe, [peJoCcTaBIeHHE,
Joctyn), obesnuuuBaHue, OJOKHpOBaHMe, yaaldeHWe, yHuutoxkeHue [1[In.
HetictBus (onepauun) ¢ IT/IH:

- ¢cOop — neiicTBus (onepatu), HanpaBIeHHble Ha nonydenne [1/1x;

- 3aMKCh — AeHCTBHA (onepauum), HanpasieHHbie Ha dukcuposanue [1/IH Ha
maTepuansHbiX HocHTensx 1 B UCITu;

- cUcTeMaTu3alus — aedcTsus (onepauuu) nno rpynnuposke [1/1H;

- HaKoIJIeHHe — JeHcTBHs (onepatuu) no cdopy I1/In 1 dpopmuposanuio 6a3
nanueix [1]1n;

- XpaHeHue — gaemctBus (onepauuu) c I1/ln, HanpaBneHHble HA coO3JaHHe
)’CHDBHH AnA COXPAHHOCTH nﬂH, BEJIHOYAA HX 3allHUTY OT HECHHKHHDHHPGBHHHDFD
jocrtyna a0 moMmeHTa, Koraa [1/IH 1o/mKkHb! ObITh YHHUTOKEHBI;

- U3BJIeUeHHe — JieHCcTBHUS (onepariiy), HanpagpieHHble Ha BeIOOpKY I1JIH u3
NPYTHUX CBEJICHHH,

- yrouHenue (oOHOBIeHHe, W3MeHeHWe) — geiicTBus (omepauuun) c I1/1H,
COBEpILLAaeMble B LIEJISIX UX aKTyalnu3aluy B ciydae uameHenus [1/1H;

- HUcnonb3oBaHHe — feicTBus (onepauunu) c [1/In, coBepimaemsblie B memsax
MPUHATHA pPeLUeHUH MW  COBEpIUCHHS MHBIX JICHCTBHH, [OPOXKIAIOUINX
IOpHAHYECKHE MOCIEICTBHUA B OTHOWEHUH cyObekta [1/ln umm apyrux nun nubo
MHBIM 00pa3oM 3aTparMBarolux npasa ¥ cBoboasl cyOwextTa I1J[H mnau apyrux
JIHLL;

- pacnpocTpaHeHue — JICHCTBUSA, Harpas/ieHHble Ha packpbiTHe [1/IH
HEOlpe/IeJICHHOMY KpyTry JMll, B TOM uucie odHapoaosanme [1/[n B cpeactmax
MaccoBOi unhopmarmu, pa3MelieHHe B UH(OPMALIHOHHO-

TEJIEKOMMYHHUKALMOHHBIX CETAX WM npenocrasieHre pocryna k I1J[H xakum-
JTHO0 HHBIM criocoboMm;

- npefocTaBlieHHe — JAeiCTBUA, HampaBieHHble Ha packpbiTHe [1/IH
OTpeAeICeHHOMY JIHILY HIIH ONpeelIeHHOMY KpYTY JIHIL;

- JOCTYTI — ﬂEﬁCTBHH, HallpaBJICcHHEIE Ha npenocTaBllieHHEe TOCTYIlA K nﬂ‘H,
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- obe3nuuMBaHHE — [JCHCTBMS, B pe3ylbTaTeé KOTOPBIX CTAHOBHMTCH
HEBO3MOKHBIM 0€3 HCIO/b30BaHMs [OMOJHHTEILHOH HH()OPMALIHH ONpee/uTh
npuHaiexHocTsb [1/1n konkpetHomy cyonekTy I1/1H;

- OoKMpoBaHHe — JIeHCTBHS, HaNpaBlieHHblE HA BpPeMEHHOE NpeKpalleHHe
obpadotku I1/ln (3a uckmoueHuem ciayvaes, ecid obOpaborka I1/lH HeoOxoauma
s yrounenud [1)1n);

- yJalleHHe, YHUYTOKEeHHEe — JICHCTBHUSA, B Pe3yJIbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOKHBIM BoccTaHOBUTHL conepskanue [1JIn B MUCII[AH w/wnu B pesynbrare
KOTOPBIX YHHYTOKAIOTCA MaTepHaibHble HocuTenu [1/0n.

2.7. VlHble noHsTHs, NpUMeHsieMble B HacTosmuX [IpaBmiiax, HCIoab3yHOTCS
B 3HAYEHMsX, OMNpeAesieHHBIX 3aKoHoaarenbcTBOM Poccuiickoi @enepauuu B
obactu 006padboTkH U 3auThl [1JIH ¥ HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH ropo/ia
MoOCKBBI.

3. Hean 00paboTKH nepeoHANbHBIX JAHHBIX
M CyOBLeKThI NepCcoOHAILHBIX IAHHBLIX

3.1. ObpaboTka nepcoHaNbHBIX TAHHBIX OCYIIECTBIAETCA YUpexkIeHHEM B
CIIEYIOIINX LEemsX:

3.1.1. Oo0ecneuenne cobmoneHus QenepanbHbBIX 3aKOHOB M HHBIX
HOpMaTHUBHBIX akToB Poccuiickoit Denepannn U ropoga MOCKBEI, peryJupyronx
BOTPOCHI BeJeHHs OyXralTepckoro, HajJOroBoro ¥ BOMHCKOIO y4yeTa, KaJIpOBOi
pabothb! YupexaeHus;

3.1.2. Odopmienue foBepeHHOCTeH paboTHHKAM YupekIeHHs:;

3.1.3. [IlpoBeseHne 3aKynmok B COOTBETCTBMM ¢ TpeboBaHUSAMH
DenepansHoro 3akoHa 18 urosis 2011 r. Ne 223-@3 «O 3akynkax ToBapos, pabor,
YCIYT OT/Ie/IbHBIMH BH/IAMHU IOPHAHYECKHX TTHIDY;

3.1.4. 3akmioueHHe M WUCIIOJHEHHE T[OCYAapCTBEHHBIX KOHTPAKTOB C
KOHTpareHTaMH,

3.1.5. 3BaxmoueHue M  HUCIOJHEHHE JOFOBOPOB HA  BBINOJHEHUE
paboT/okasaHMe YCIyr € KOHTpareHTaMH B paMKax [JIaTHOH IesTelbHOCTH
YupexneHus;

3.1.6. Oo0Oecneuenue coOmoaeHus ¢elepaibHBIX 3aKOHOB MW HHBIX
HOPMaTHBHbBIX, MPABOBLIX AKTOB, PETJIAMEHTHPYIOLMX MMPAaBOOTHOIIEHUs B cepe
paccMoTpeHus oOpaileHuit (Gu3uueckHx M IOpHAHYECKHX JHu, obecrnedyeHue
J0CTYNna K HHGOpMALHK 0 AeATeNTLHOCTH YupexkaeHHs,

3.1.7. BeimonHeHWe npHKa30B M TOpy4eHHi JlemaprameHTa KylbTyphbl
ropoja MockBsl;
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3.1.8. BaaumopeiictBHe ¢ coTpyanukamu JlenapraMeHTa KyJbTypsl ropoja
MockBel M pabOTHHKaMH oOpraHusauuii, nojaBefoMcTBeHHBIX JlemaprameHTy
KyIbTYpbl roposia MocKBbI, B paMKax YCTaBHO#M /1eSTeNbHOCTH YUpekIeHHs;

3.1.9. BrmmonHeHHe rocynapcTBEHHOro 3azaHus [ ocyaapcTBeHHOro
ABTOHOMHOI'O YUYpekKIeHHs KyJbTypel ropojaa Mockssl «Cajl KyIbTypsl U OTABIXA
uMm. H.D. baymanay;

3.1.10. IlpoBenenue o6s3aTenbHOr0 06yUeHHs U HHCTPYKTaMeH paGoTHHKOB
['ocynapcTBeHHOr0 aBTOHOMHOIO Y4pekaeHHs KyJlbTypsl ropoga Mockssl «Can
KyJBTYphl H oTabixa uM. H.D. Baymanan;

3.1.11. Opranmnsanus paboTbl, y4eT nokasaTeleil W pe3yibTaToB paboThl
['ocynapcTBeHHOro aBTOHOMHOIO y4peskAeHHs KyJbTypsl ropoaa Mocksel «Can
KyJbTypbl B oTabixa uM. H.D. Baymanan»

3.1.12. B3zaumopeiictBie ¢ paborHukamMu ["ocynapcTBEHHOTO aBTOHOMHOTO
yupexeHus: KynbTypbl ropoga Mocksel «Can KynsTypsl W oTAbixa um. H.D.
baymanay.

3.2. Jlns ueneii o6paboTku NepcoHANbHBIX NaHHBIX, YKA3aHHBIX B MYHKTAX
3.1.1-3.1.12 wacrosaumx [lpasun, Yupexnenue sBnasercs oneparopom [1/H,
OpPraHu3yIolHM ¥ (HIH) ocylecTrisomum obpabotky I[1/1H, hopmupyemsix npu
OCYLIECTBIEHHH (PYHKIMH W MOTHOMOYHMH YUpexIeHHs, a TAKKE ONpe/1e/sionmM
LesH 1 cosiepxanne obpadorTku takux I[1]1H, aeiicTBus (onepauuu), coBepiiaemMble
C HUMH.

3.3. Ilepeuens obpabatsiBaembix [1/IH is ueneil, yka3aHHBIX B MYHKTax
3.1.1-3.1.12 nacrosumx IlpaBun, 3akperuien B Ilepeune mepcoHanbHBIX IaHHBIX,
obpabaTeiBaeMbIX B Yupek[IeHHH, yTBepKIaeMOM  YUpekIeHUeM B
ycraHosieHHom mnopsake. [lepecmorp comepkanust Ilepeunsi nepcoHaNbHBIX
JlaHHBIX, 0OpabaTeIBaeMbIX B YUpeK/ICHHH MPOBOJMUTCH N0 HeOOXOIUMOCTH, HO He
pexe OHOro pasa B 3 roja.

3.4. Tlpu opranmsauun oOpaborku I[1J[H B wuensx, NpeaycMOTPEHHbIX
nyHkramu 3.1.1 — 3.1.12 nactoswmx IlpaBun, YupekiaeHHeMm OCYIIECTBISETCS
obpaborka I1[ln nyrem: cbopa, 3anmucH, CHCTEMATH3ALMH, HAKOIUIEHHS, XPaHEHHH,
yTO4HEeHHsl (OOHOBNEHMs, HM3MEHEHHs), W3BJI€YEHMS, HCHONL30BaHHS, Iepenauu
(pacnipocTpaHeHus, MpeAOCTABIEHHA, [AOCTyna), ONOKHPOBaHHS, Y/aleHHs,
yHu4aTOoNkeHus [1/1x.

3.5. IlepeveHr wuH(POPMALMOHHBIX CHCTEM, B KOTOPBIX OCYIIECTBISETCS
obpabotka [1/1n, 3akpenen B [Tepevne HHPOPMAHOHHBIX CHCTEM MEPCOHANLHBIX
MaHHBIX YUpexKIeHus, yTBepiKaaeMoM YUpexieHHeM B YCTAaHOBIEHHOM MOPSJIKE.

3.6. K cyovexram I1/IH, ubm naHHBIe oOpabaTeiBaioTcs B YupekIeHHH,
OTHOCHATCS:

- paDOTHHKH YupemaeHus;

- YBOJICHHBIE pabOTHUKH Yupek/IeHus;
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- KaHIMIaThl HA BAKAHTHBIE [OMKHOCTH B YUpeXKIAeHHH;

- COTpYIHMKH [lenaprameHTa KyabTypsl ropoga MocCKBbI;

- pabOTHMKHM OpraHm3alui, MoaABeJOMCTBEHHBIX JlenapTaMeHTy KyJbTypbl
ropoaa MocCKBbI;

- NpeACTaBHTENM OpraHu3alMii — Y4YacTHHKOB 3aKylOK, MPOBOAMMBIX
YupexnaenueM B cooTBeTcTBMH ¢ TpeboBanusaMu @DeaepanbHOro 3aKoHa
ot 18 urons 2011 r. Ne 223-@3 «O 3akynkax ToBapos, paboT, yCiyr OTAelbHbIMH
BHAAMH HOPHJIHYECKUX ALY,

- KOHTPAreHThl, NMPEJICTABUTENH KOHTPAreHTOB;

- (Gusuueckue JMNA, NPENCTABHTENM OpraHu3auui, obpaTHBLIMECH B
Yupexknenue ¢ xanoboi, npeuioxeHueM, 3asBlIeHHEM WIH HAMPABUBIIME 3aIIpOC
O NpeJ0CTaBIeHHH HH(OPMALIMHU O ISATENBHOCTH YUK ACHHUS;

- (M3MYeCKHe NUL@ M MPEICTABHTENM OPraHW3alMii, YbH MepCOHANbHbIE
JAaHHBIC TIPE[CTABIEHBI B paMKaxX MCIOJHEHHA YupemJeHueM BO3JIOKeHHBIX
(YHKUMH B TOTHOMOYHIA,

4. OcHoBHBIE NpaBWIa 06PABOTKH NEPCOHATLHBIX JAHHBIX

4.1. O6pabotka I1/lH MoMKeT OCYIIECTBIATECS Y4UpeKAEHHEM B CIy4dasx,
YCTaHOBIICHHBIX 3aKoHojaresbcTBoM Poccuiickolt ®enepamu B chepe I1/1H, B
TOM YHCJIe B CIIy4asx, Korja:

4.1.1. O6paborka I1/lH ocyuwiectBisiercs ¢ cornacks cybnekra [1]ln Ha
obpabotky ero I[1/]n B cinyuasx, ycTaHOBJIEHHBIX 3aKOHOATENLCTBOM Poccuiickoii
Deneparun.

4.1.2. OGpaborka II/ln Heobxomuma JIsi  JOCTHIKEHHS  LleJleid,
MpeycMOTPEHHBIX MEX/YHapoAHbIM jaoroBopoM Poccuiickoit ®enepauuu Hiau
3dKOHOM, IJId OCYLIECTBJIEHHA H BBRIMOJIHEHHS BO3JIOMKEHHBIX 3aKOHOLATEIBCTBOM
Poccuiickoil @esepanuy, HOPMATHBHBIMU MPaBOBBEIMH aKTamMu ropoja MocKBbl,
[PaBOBbIMH AKTAMH M ropy4yeHusaMH Jlenapramenrta KyasTypsl ropoja MockBbl Ha
Yupexaenue QyHKIuMA, MOTHOMOYMI 1 00A3aHHOCTEIA.

4.1.3. ObpaGorka I1)/11 HeoGxoauMa I8 HCTIOJIHEHHS OTOBOPA, CTOPOHOM
KoToporo nubo BbIrOjONpUOOPETATENIEM MM [OPYYHTENEM, [0 KOTOPOMY
aisiercs cydowvekt I1[JH, a Takke ais 3aKmO4YeHHs J0roBopa Mo WHHIIMATHBE
cyosexra I1[ln umnm norosopa, mo kotopomy cyOowekt [T/l Gymer sBasThCs
BeINOIONpUODpeTaTe/IeM WIH [IOPYYHTEIEM.

4.1.4. Obpabotka I'1/ln HeoOXoauMa 1719 OCYINECTBICHUS PAB H 3aKOHHBIX
MHTEPECOB YUpekKJeHHA WIIH TPeThbUX JIUL JHUOO IS HOCTHIKEHHS OOILECTBEHHO
3HAYMMBIX LEJIei MPHU YCIOBHH, YTO MPH 3TOM HE HAPYILIAIOTCH [PaBa M CBODOIbI
cyosexta [1/1H.
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4.1.5. Ocymectsisercs obpaborka I1/]1, mocTyn HeorpaHudeHHOro Kpyra
JIHL K KOTOPBIM MpeaocTtasieH cydbektom [/l 6o no ero npockbe.

4.1.6. Ocymectsisercs obpabotka [1)IH, noanexaimmx ony6nuKoBaHUIO
MM 00s3aTeIbHOMY PAacKpBITHIO B COOTBETCTBHM €  3aKOHOJATeIbCTBOM
Poccuiickoii ®enepartnu u roposia MocKBbl.

4.2. B uensax obecrneveHus npaB U cBOGOJ ueloOBeKa M IPaKAAHMHA [PH
obpaborke [I1/ln VYupexnenne obs3aHo cobmoaars cheayiolme obOLIHe
TpeboBaHus:

4.2.1. Ilpu onpenenennn odbema M cojepxanuss obpabareiBaembix [1/1x
YupexeHHe JOKHO PpYKOBOJCTBOBATHCH 3aKOHOAATENLCTBOM Poccuiickoit
Denepauun, HOPMATHBHBIMH MPABOBBIMH aKTaMH ropoja MOCKBbI, NpPaBOBBIMH
aKTamM¥ M nopy4yeHusmu JlenapramenTa KyJasTyphbl ropoaa MoCKBEL.

4.2.2. Bee I[1/ln cnenyer nonyuars HenocpeacTBeHHO y cydwexrta [1/IH, 3a
MCK/IIOUYEHHEM CJTy4YyaeB, KOrja npaBo YupexieHus Ha nonydeHue [1/In uHbIM
crocobOM YCTaHOBJIEHO 3aKOHOMaTenscTBOM Poccuiickoit Penepauuu B chepe
[/l v mnpaBOBBIMH aKTaMH, MNPHHHMAEMBEIMH B COOTBETCTBHH C JaHHLIM
3aKOHOAATEeILCTBOM HIIH 110 Mopy4eHHo oneparopa [1]1H.

Ecnu npenocrasnenue IIJIH sBisercs oGs3aTe/IbHBIM B COOTBETCTBHH C
(enepanbubivM 3akoHOM, HO cyOwvekt [1/[H oTka3sbiBaeTcs MX MpeNOCTABUTS,
HeoOXONUMO pa3bscHUTH cyObekTy [1JIH rOpHIHUYECKHe MOCHEICTBHS TaKoro
OTKa3a.

4.2.3. Ecm I1/1n nosyyens! He oT cyobekra [1/1H, To 10 Hayana o6paboTku
Takux [1/ln  HeoOxomumo mnpenocraButh cybwexty [1[n  uHdopmaimio,
onpefeneHnyio 4. 3 ¢T.18 Penepaionoro sanvna Mo 157-03 «O nepcoHanbHBIX
JaHHBIX», 38 MCKJIHOYEHHEM Cllydaes, IpeaycMOoTpeHHbIX 4.4 cT.18 TpeGosanmii
®enepanbroro 3akoHa Ne 152-D3 «O nepcoHabHBIX JTAHHBIXY.

424. B cnysae mnepemaun [1[ln TpeThell cTopoHe 00A3aTENBHBIM
TpeboBanueM sBsgeTcs Hanuuue cornacus cyowekra [1JIH, 3a McKIOYeHHEM
clly4aeB, YCTaHOBIEHHBIX 3aKoHodarenbCTBOM Poccuiickoit ®Pepepauuu wu
HOpPMaTUBHBIMH ITPABOBLIMM aKTaM# ropojia Mockssl.

4.2.5. Yupexenre He UMeeT IpaBa nojy4yars U obpabarsiBate I1/IH 0 ero
YJICHCTBE B OOIIECTBEHHBIX OOBEAUHEHHSX, 3a HCKIIOYEHHEM CITy4YaeB,
NpeayCMOTPEHHBIX 3aKoHOAaTeNbCTBOM Poccuiickoit Menepaunu, HoOpMaTHBHBIMH
NpaBOBBEIMH aKTaMH ropoja MockBel.

42.6. I1ln He M™oryr OBITE HCMONB30BaHBI B LEAIX MPHIUHEHMS
MMYIIECTBEHHOI0O H MopainbHOro Bpeaa cyosekry I1/1H, orpanuyenus peanusaiuu
ero npas ¥ cBoOOI.

4.3. Doctyn k [1/1a:

4.3.1. Ilepeyens nomkHOCTel paboTHUKOB YupesKIeHHs, OCYIIECTRISIONIMX
obpabotky I1/ln, 3akpennen B Ilepeune go/mkHOCTell pabGoTHHKOB YupexkineHus,
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TPYAOBble (YHKUMH KOTOPBIX TMPeIyCMATPHBAIOT OCYLIECTBIEHHE 0OpaboTKH
EPCOHAIBHBIX JIaHHBIX, YTBepKAaeMoM Y4pekJeHHeM B YCTAHOBJIEHHOM
nopsajke.

4.3.2. Jloctyn k I1/In, obpabarsiBaeMbiM B YupekieHHH, paspeliaeTcs
TOJIbKO pabOTHWKaM, JIOJKHOCTH KOTOPBIX BKIFOUYeHb! B [lepeueHs momkHOCTEd
paboOTHHKOB YupexIeHus, TPyaoBble (YHKIHH KOTOPBIX [peLyCMATPHBAIOT
ocyliecTBiIeHne 00pabOTKH [EepPCOHANBHBIX JaHHBIX, H TOJBKO B HEOOXOAMMOM
obseme.

433. Jlo nayana obGpaborku IIJ[H Bce paboTHMKH Yupexaenus
O3HAKOMJIEHBI C T[OJIOKEHHUAMH JIOKAIBHBIX HOPMATHBHBIX JOKYMEHTOB [10
Borpocam o0pabotku W obecneuenns OezomacHoctd [1/ln B Yupexiaenun u
noanuceiBaroT O0s3aTeNbCTBO 0 HepasrnameHHl U obecrniedeHuu 6Ge30MacHOCTH
[EPCOHAIBHBIX JaHHbIX.

434. Jlo ceemeHus pabOTHHUKOB YUpekKIeHHS, OCYIIECTBISIONINX
obpaborky I1/11, noBoasaTcs nonoxkenus 3akoHopareabeTsa B chepe I1/IH.

4.3.5. Paboruuku YupexnaeHus, ocyuiecTeisiomme obpadorky I1/[n 6e3
MCTIOJIB30BaHKsA CPEICTB aBTOMATH3ALIHHU, ITPOUH(OPMHPOBAHBI;

— o (axre obpaborkn umu I1JlH, ocyuiecTBigemoil Ge3 MCMoONL30BAHUS
CpelCTB aBTOMAaTH3alHuH;

— 0 Kareropusix oopabarteiBaembix [1/1H;

— 00 ocobeHHOCTAX M mNpaBHIax OCYIIECTBIEHHs Takoil o6paboTky,
YCTaHOBJIEHHBIX HOPMATHBHBIMH IMPABOBBIMH aKTaMH, B TOM 4uclie, (elepalbHbiX
OpraHoB HCIOJIHMTEBHOH BIIACTH, OPraHOB HCIIONHUTENBHON BIacTH CyObeKToB
Poccuiickoit ®epepanuu, a Takke JOKATEHBIMH HOPMATHBHBIMH JIOKYMEHTAMH
YupexaeHus;

— 00 OTBETCTBEHHOCTH B Clly4yae HapyLIEeHHH HOPM, PErYJIUPYIOLIHX
obpaborky u 3awmuty [1J[H, ycTaHOBIeHHBIX 3akoHozaTenbcTBOoM Poccuiickoii
Denepalliu.

S. [IpaBuia o6MeHa nepcoHANBHBIMH JAHHBIMH ¢ TPETHHMH JIHIAMH

5.1. Yupexienue B XoJe cBoeH AeATEeNLHOCTH MOKeT nosmydars [1J[a ot
TPETHUX JIML K nepeaasath I1IH TpeTbHM HMLIAM B YCTAHOBNAGHHBIX IIEJIAX.

5.2. ObmeH I1/1H MOMKeET OCYLIECTBIATHCA B CIEAYIOMIAX ClYYasnX:

— B Cihy4dac TIOJNYHYEHHHA HIH OTIpaBKH [MHCBEMEHHOIO 3arnpoca Ha
npenocrtasinenue [1/1H;

— B Clly4ae, Koraa Yupex/aenue nopy4aet odpaborky [1/{1 TpeThemy nuity;

— B ClIydae, Koraa YupexiaeHuto nopydaercs oopaborka I1/1x;
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— B Cllydae, Korja Mexiy YUpekKIEeHHEM M TPeThHM JIHIIOM 3aK/YeH
norosop (cornamiedne) u I1Jln HeoOXxoaumo npenocTaBUTL Ui HCHOMHEHHS
J0roBopa;

— B ciyvae, koraa obmen II/IH ocyliecTBisiercs B wensx WCMOJHEHHA
TpeboBaHuil 3aKOHOAATEILCTBRA.

— B ciuyudae, korga obmen I1/lx ocymiecTeisiercs B wHeNsiX BBIMOJHEHHS
NMpaBOBLIX aKTOB W nopy4eHuH JlenapramenTa KyasTypsl ropojia MoCKBbI.

5.3. 3anpoc Ha npenocrasnenue [1/1u:

5.3.1. B ciy4ae nonydeHus YupexkAeHHeM 3ampoca Ha NpejoCTaBIeHHE
[I/In nposepseTcs 3aKOHHOCTL TAKOTO 3anpoca W MPHUHHUMACTCA pEILEHHE o
BO3MOMKHOCTH nipenocTasinenus [1/1x.

5.3.2. Tlopspox paccmotpenus 3anpocoB cyosektos II/ln u  ux
npejcraButenei onpenened B [lpaBuiax paccMOTpeHMs 3anpocoB CyOBLEKTOB
MEePCOHAIbHBIX JaHHBIX U UX MpeACTaBUTENeH.

5.3.3. B ciyyae, ecnmu YupeskJieHHe Halpas/seT 3anpoc Ha NpeocTaBleH e
[1/1H, Takol 3ampoc AOJKEH CO/ep)KaTh LeNb 3armpoca, MpaBoBbleé OCHOBAHMA
3arpoca, repedeHs 3anpatinsaemMoit HHGopMaIu,

5.3.4. OrBersl Ha MUCBMEHHBIE 3allpOChl TPeTHHX IIMIl B Mpeaenax Hx
KOMITETEHLIHH W NPEJOCTABIEHHbLIX MOJHOMOYHH JalOTCA B IMCbMEHHOH (opme H
B HeoOXxomUMOM 00OBEME.

5.4. llopyyenue Yupexaenus odpaborku [1JIn TpeThemy nuiLy:

5.4.1. Yupexnenue Brpase nopy4uuts 06paborky I1/1n Tpetsemy auy. IIpu
3TOM JOJKHBI OBITE ONpeAererL: Lt wopadorer TT/IH. Tperbe NHLO He B npase
ocyuecTsiATe 06paborky IlJlH B m06BIX MHBIX UE/IAX, KPOME YKa3aHHBIX B
MOpy4YeHHUU HA 00paboTKy.

5.4.2. llopyyenne wna obpaborky I1JlH IDOMKHO copepkaTh CBeAEHHS,
MpuBejieHHble B 4.3 ¢T1.6 MenepanbHoro 3akoHa Ne 152-@03 «O nepcoHanmbHBIX
JAHHBIXY.

5.4.3. Yupexenue Brpase nopy4uts 0bpaborky 114 Tonbko ¢ cornacus
cybonexta [1]1H.

5.4.4. B cnyvae ecnu Yupexaenue nopyuaer obpaborky [1/ln TpeThemy
JHILY, OTBETCTBEHHOCTh mepeln cyownekTom I1JlH 3a feficTBus ykaszaHHOro nuua
HeceT YupekKaeHue.

5.5. [lopyuenue obpabotku [1/ln Vupexnenuio:

5.5.1. Yupexnenue moxer ObiTh mopyuena oOpaborka IT[lH ot mpyroro
Jdua, ssstoulerocs oneparopom I1/lH, HAa OCHOBaHMHM 3aKIIOYAEMOro C ITHM
JHLOM [0roBopa (rocyapcTBEHHOTO HJIM MYHHIMMAIBHONO KOHTpakTa), Jubo
nyTeM MPHHATHA rOCyJapCTBEHHBIM OPraHOM COOTBETCTBYIOLIEIO0 HOPMATHBHOTO
MPaBoOBOIro akra ropoja MockBel 00 WH(OpPMAIIMOHHONH CHCTEME, HA OCHOBAHHU
MpaBoOBOrO akTta M nopydeHus JlemaprameHra KynabTypsl ropoaa MOCKBBI, B
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KOTOpOM Yupexaenue ABJISITCS YHaCTHUKOM HH(pOPMALIHOHHO-
TEXHOJIOrHYECKOT0 B3aUMOIeHCTBUS,

5.5.2. Yupexnaenue npu ocyulecteiaeHuu obpaborku I1/Ia no nopyyenuro
orneparopa, o00sA3aHO coOmoaaTh NPHHUMNB W npaBuna obpaborku T1/In,
npeaycmotpernsie  @enepaibHbiM  3akoHOM  Ne 152-03  «O  nepcoHanbHBIX
JaHHBIXY,

5.5.3. Yupexzenue npu ocyuectsienun odpaborku I1/In no nopyuenuio
oreparopa He obs3aHo nonyyars cornacue cyosekra [1/ln Ha obpaborky ero I1)H.

5.5.4. Yupexxnenue npu ocyuiectsiennn obpaborku [1JlH no nopyueHuio
orepaTopa HeCeT OTBETCTBEHHOCTb Mepel ONepaTopoM.

5.6. O6men I1/11 B pamKkax JOrOBOPHBIX OTHOILIEHHI:

5.6.1. JloroBop Mmexay VYwupexIeHHeM U TPETHHM JIMLIOM, B paMKax
HCIIOJIHEHHMsA KOTOporo Oyayr npenocraBnathes [1JIH, moiokeH conepikarsb
00s13aTeNnLCTBO O coOM0AeHHN KoHbuaeHuHansHocTH [1]]H.

5.7. Obmen I1/]n Ha ocHOBaHHH JEHCTBYIOIIETO 3aKOHO/IATEILCTBA

5.7.1. Tlomywarensmu IIJlH B COOTBETCTBMH C 3aKOHONATE]LCTBOM
Poccwuiickoii ®enepaunu asasiores Mo colmanbHOro crpaxosadns Poceuiickoii
®enepaunu, [lencuonusiii ¢Gonn Poccuiickoii ®enepaunn, INocymapcrBeHHas
HMHCIEKUMSA TpyAa, HAJOroBbIE OpraHbl, MNpaBOOXpaHUTENbHbIE M CcyaeOHbIC
Oprafbl, OpraHbl CTATUCTHKH M HHBbIE OpPraHbl HAA30pa M KOHTPOJS coOJIHONeHHS
3aKOHOOaTeNnbCTBa O Tpye.

6. XpaneHnHne nepcoHANBHBIX TAHHBIX

6.1. Xpanenue I1/IH ocymecTBasietrcs B hopme, MO3BOMSIONIEH ONpe/ICTUTE
cyowexra I1/1H, He nonklue, yeM 3Toro Tpedytort uenn obpadorku [1/1H, eciu cpok
xpanenusi [1J/lH He ycraHoBieH (enepanbHBIM 3aKOHOM, JOMOBOPOM, CTOPOHOMH
KOTOPOro, BBHIFOJIONIpHOOpeTaTeNeM MIH TOpY4HTeNneM M0 KOTOPOMY SBJISAETCS
cyOsext IT/IH.

6.2. Cpoku xpanenus [1/IH B YupexxaeHun onpeensioTcs HCXoas U3 Lesed
obpaborku IIJ/lH u B cooTBeTcTBHH ¢ TpeOOBaHMSAMH (heaepaibHEIX 3aKOHOB
Poccuiickoii @enepaiun.,

6.3. Cpok xpanenns [1]1H B 311IeKTPOHHOM BH/I€ HE JOJIKEH [PEBLIIIATE CPOK
XpaHeHHs 3THX JKe NaHHbIX Ha OyMaKHBIX HOCHTEIAX.

6.4. Tlpu xpanenun [1/lH Ha MawMHHBIX HOCHMTENSX YupexIeHHEM
obecreunBaeTcs peryispHOe pe3epBHOE KOMAPOBaHHE HMH(OPMALMH C LEbIo
HeponyieHusa norepu [1/1H npu BeIxoae U3 cTpos MatMHHBIX HocHTenedt [1/]H.
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7. TIOpAAOK YHHYTOXKEHHS NMEPCOHANBHBIX JAHHBIX
NPH J0CTHKEHHH Le/1eil 00padoTKH HJIH NPH HACTYIJIEHHH
HHBIX 32AKOHHbIX OCHOBaAHHH

7.1. B Yupexnenuu I1J{H yHHUTOKAIOTCA B CICAYIOMIMX CIYYasAX:

— JnocTHkeHHs uUenn oOpaborku [1J[lH (B ToM umciae no HCTEHEHUM
YCTAHOBJIEHHBIX CPOKOB XpaHEeHHS );

— oT3biBa cyObekToM I1/IH cormacus Ha obpaborky csoux I1/{n, korma 1o
coryacue spijgeTcs odba3aTenbHbIM yenoBueM obpadotiu [1/1H;

— HEBO3MOXHOCTH YCTPaH€HHs JIONYIIEHHBIX npH obpabotke [1JIn
HapyLLIeHHH;

— MOJy4YeHUs] COOTBETCTBYIOILEro [PEANMCAHUA OT YIOJHOMOYEHHOTrOo
opraHa 1o 3awure npae cyosextos [1/1H.

7.2. Jluua, ocymectsnsiomme obpaborky [1[ln Ha OymMakHBIX M
DJIEKTPOHHBIX ~ HOCHTENIAX, OCYILECTBIAIOT CHCTEMATHYECKHH KOHTPOJIL M
BbLIEJICHHE JOKYMEHTOB M CBelieHuid, conepkaiiux IT/IH, ¢ ucTekmmmu cpokamu
XpaHeHus, MoUIeKALIUX YHHYTOXKEHHIO.

7.3. VHUYTOKEHHE JIOKYMEHTOB H CBEJIeHHI C HCTEKIIMM CPOKOM XPaHEHHUS
OCYIUIECTBIISIETCS B YCTAHOBJIEHHOM B YUpexkK/IeHUH MOPsJIKe.

7.4. Cpoxku ynuutoxenuss ITJli B ciywasx, npusemeHHbx B 11.7.1
Hactosumx [lpasun, onpepenstorcs cr.21 depepansHoro 3akona Ne [52-@3
«O nmepcoHaNbHBIX JaHHBIX:

7.5. Vuuutoxenue [IJ[H Ha OvMmawwwy ©w ATeKTPOHHBIX HOCHTEISX
MPOU3BOJUTCA  IYTEM, HE [O3BOMAIOIIAM TPOM3BECTH CYHTBIBAHHE HJIH
BoccTanosnenue [1/1H.

7.6. Vuuurtoxenue I1/ln ocymecTsnsercs KomuccHeil, Ha3zHaYaeMoi
MPUKa30M YupexIeHus.

7.7. Tlo pesynsratam YHHUYTOXEHMS COCTaBiseTcss AKT YHHYTOKEHHs
MEPCOHANBHBIX JaHHBIX B YUpeXIeHHH.

8. IlpaBuia o6paboTkn NepcoHAILHBIX JAHHBIX,
ocyIiecTB/IsieMOii 0e3 Heno1b30BAHUS CPEACTB ABTOMATH3AIHH

8.1. Ilpn wueasromaTusmpoBanHOH o6paGorke I1JIH Ha MarepHaTbHBIX
HOCHTENSAX MOJDKHBI BBHINONHATC TpeboBanus, ycraHosleHHble [lonoxkennem o0
ocobeHHOCTAX 00pabOTKM  IepcoHanbHBIX J@HHBIX, OCYLIECTBIfeMoil Ge3
HCIIOJIB30BaAHHA CPEOCTB AaBTOMATHU3AlIWH, VTBEPKJAEHHBIM TMOCTAHOBJIEHHEM
[Ipasutenscrsa Poceniickoit @enepaunu or 15 centsiops 2008 r. Ne 687.

8.2. Tlpm pabore ¢ MarepuaibHbiMH HocuTensMu  [IJIH  JIOMKHBI
BBITTOJIHATBCA ClIEAYIOLINeE NpaBuia:
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8.2.1. Xpanenue matepuanbubiX Hocutenei [T/IH nonyckaercs ToMbKO B TeX
MOMEILEHHsAX U XpaHuiaumax (wkadgax, ceidax), xkoTopeie ykazanbl B [lepeune
MECT XPaHEHWSl MaTepHajbHbIX HOCHTENICH NEepPCOHANBHBIX  [JAHHBIX B
Vupexnennn. B ciayuae HeoOXOAMMOCTH OpraHu3alMH HOBOrO XpaHMIMIIA,
COOTBETCTBYIOLIME H3MEHEeHWs BHocATcss B [lepeveHs wMecr XpaHeHwus
MaTepHaIbHbIX HOCHTENIeH NepcoHaNlbHBIX JaHHBIX.

8.2.3. Marepuaneneie HocuTenu I1JIH momikHBl XpaHuThes B ceiidax nim
3anmupaiomxcs mkadax. [locrosHHoe XpaHeHHe MarepHaibHBIX HocuTened I1/H
B SIIIMKAX CTOJIOB, OTKPBITBIX LIKaax v APYyrux, He TpeHa3HauYeHHbIX U1 3TOro
MecTax, He JI0TyCKaeTcs.

8.2.4. HekonTposnupyemoe npebbIBaHKHe MOCTOPOHHUX JTHIL B MOMELIEHHAX,
B KOTOPBIX XpaHaTcs mMatepuanbHeie Hocutenu I1JIn, He nomyckaercs. Ha Bpems
OTCYTCTBHA pabDOTHHKOB Ha paboyeM MecTe MOMEIIeHHs A0IKHBI 3aITUPATHCH.

8.2.5. Heobxoaumo obecneunBaTh  pasfgenbHoe  xpaHeHue [1]ln
(MaTepHanbHBIX HOCUTeNeH), 00paboTka KOTOPBIX OCYIIECTBIAETCA B Pa3MMYHBIX
uensxl.

8.2.6. 3a coXpaHHOCTb KOHKPETHOI0 MarepuansHoro Hocutens [1]ln
0TBe4aeT PadOTHUK, MOMYUHUBLIHH dTOT MaTepHaNbHbINH HOCHTEb B MOIL30BaHHE.

B uensx oOecriedeHMs COXpaHHOCTHM M 0€30MaCHOCTH MaTepHalbHbIX
Hocurenei [1/ln pabornukam Yupexaenus sanpeiaercs:

— pasrjamath COIepKUMOE MaTepuanbHblX HocuTenei [1/1x;

— InepeJaBaTh MarepuaibHble HocuTeH I1/IH nauuaM, He UMEOLIMM TpaBa
J0CTYNa K HUM;

— HECAHIINICHYNORAHHO RHOCL, b KaKue-THOO H3MeHeHHMs B COJepKHMoe
MarepHalbHbIX HocuTenen I'1)1H;

— HMCIO/IB30BaTh  MarepHaibHble  Hocutenu  I1Jln,  noanexaume
YHUUTOKEHHIO;

— OCTaB/IfATE MarepualbHble Hocutenu [IJ[H Ha cromax M B JApyrux
JIErKOJOCTYITHBIX MECTaX MPH OTCYTCTBHH paboTHMKA Ha paboyeM mecTe;

— HECaHKIHOHHPOBAHHO KONWUPOBATh M/HIM THPAKUPOBATH MATEpHAbHbIE
HocuTenu I1[1H;

— HECAaHKLIMOHHPOBAHHO BBIHOCHTL MaTepuanbHble HocuTenuw I[1/In 3a
peens! cayKeOHbBIX MoOMeIleHHUIA,

8.2.7. BeiBon Ha medaTth JOKYMeHTOB, coxepaumx I1/IH, gomyckaetcs B
CBSi3M C MCIOJIHEHHEM CJIY)KeOHBIX 00s3aHHOCTeH, B TOM YHCIE B [eJAX Mepeaayq
nevaTHeIX Konuii cybwexram [1/lH nmubo nuuaM, 1ONyIIeHHBIM B COOTBETCTBUH C
Hactosummu [IpaBunamu k pabore ¢ I1/1H.

' Nonyckaetcs XpaHeHHe TAKHX MaTepHanbHex Hocurene [1/1n B omsom mkady Ha pasnnyHbx
NOJKAaxX MpH 3TOM MatepuaibHble HocuTend [1/IH momKHB! OBITE CrpYNNMPOBAHBI 1O LEIAM
obpaboTkn 3adukcHpoBanHbIX Ha HUX [1J]H.
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8.2.8. Ilpn newarn Il/Is na matepmanbuele Hocutenu [1/IH 3anpeutaercs
OCTaBJIATH MaTepualibHble HocuTenu [1/ln B npunTepe nocne nevarty.

9. Obecneyenne 3aHTHI NEPCOHAJLHBIX JAHHBIX

9.1. Bammra I1Jln obecrieunBaeTcsi COBOKYMHOCTBH) OpraHH3allHOHHBIX,
TEXHHYECKUX W NPaBOBBIX MEPONPHUATHH, HEOOXOAMMBIX s ObecrieyeHns YpPOBH
sampmienHoctd  [1/la,  ycrtaHoBieHHoro 3akoHojarenscTBOM — PoccHiickoii
Dejiepali W JIOKAIBHBIMH HOPMATHBHBIMU JOKYMEHTaMH YUYpekaeHHUs, B TOM
uMcne orpanuderHdem goctyna K IIJlH M B mnomelleHusi, B KOTOPLIX
ocyulectBisercs odpadorka [1/1H.

9.2. 3ammTe NoIeKHUT:

— JNoKymeHTsl, cogepxatune [1n na GymManHbIX HOCHTENAX;

— I1JIH, copepxkammecss Ha ISNEKTPOHHBIX HOCHTENAX M (MiIH) B
HH(OPMaIHOHHBIX CHCTEMAaX.

9.3. Jluua, ocymectsistomme o6paborky I1/[H Ha OGymMaxHBIX W
JJIEKTPOHHBIX HOCHTENAX, 00eCreynBaT UX 3aLIUTY OT HECAaHKLIHOHHPOBAHHOTO
AOCTyNa M KONHPOBAaHMUSA B COOTBETCTBHH ¢ TpeDOBAaHMSAMH 3aKOHOATENBCTBA
Poccuiickoit @enepaunn B chepe [1/]H, BHYTPEeHHUX TOKYMEHTOB YupekaeHus Mo
BoIpocaMm 0dpabotku u 3awmTel [1/1H.

9.4. ObpabarsiBaembie [1/lH moexar 3aliMTe OT aAKTYalbHBIX YIpo3
OezomacHoctn  uHGopmauud. bBeszomacHocts IIJIn npu  ux  obpaborke
obecrnieuynBaeTCs MyTeM TPUHSATHS [PABOBBIX, OPraHH3alMOHHBIX U TEXHHYECKUX
Mep, HamnpaBjieHHbIX Ha 3amuty II/lH or HenpaBoMepHOro WA ciyuyaidHOTO
AOCTyNna K HHM, YHHYTOXKEHHS, H3MeHeHHs, ONOKMpOBaHMs, KOIHPOBAHUSI,
[peIOCTaBIEHHs, PACIPOCTPAHEHMS MEPCOHAIBHBIX [JaHHBIX, @ TAKXKE OT HHBIX
HEIpaBOMEPHbIX AeHCTBUH B oTHOWeHuH [1/IH.

9.5. Obecneyenne GeszonacHocTH [1[H qocTuraercs:

— omnpezeneHdeM yrpos3 Oe3zonmacHoctH I1J/lH npu ux obpabGoTke B
HH(OPMALIMOHHBIX CHCTEMAaX MePCOHANBHBIX JaHHbIX;

— MPUMEHEHHEM OpraHHM3allMOHHBIX M TEeXHHYECKHX Mep o obecrevyeHuio
GesomacHoct [1/ln npu wux obOpaborke B HHMOPMALMOHHBIX CHCTEMAx
MepCcOHaIbHBIX NAHHBIX, HEOOXOAMUMBIX [/ BBIMOJIHEHHs TpeOoBaHMI K 3aluTe
[T/IH, ucnonHeHwe KOTOpBIX obecreydBaeT ycTaHOB/IEHHbIE [IpaBUTENLCTBOM
Poccwuiickoii @enepauun ypouu 3aumieHHoct [1)1H;

— NPHUMEHEHHEM [MPOLIEAIMX B YCTAHOBIEHHOM TOPSJKE [MPOLELypY
OLIEHKH COOTBETCTBHSA CPE/CTB 3alIUThl HH(DOpMALIHH;

— OUEHKOH 5((MEKTHBHOCTH NpPUHHMAeMbBIX Mep Mo obecredeHuio
Gesonacnoctn [1J/lH mo BBoga B IKCIUIyarauuid HH(POPMALMOHHON CHCTEMBI
MepcoHalbHbIX NAHHBIX]



14

— y4eToM MaluMHHbIX Hocutesen I1/1H;

— obHapyxenuem (akToB HecaHKUHOHMpoBaHHOro moctyna kK [/l wu
MPHHATHEM Mep;

— BOCCTAaHOBJIEHHEM [€PCOHAIBHBIX JAHHBIX, MOAM(HIUPOBAHHEIX WJIH
YHHYTOKEHHBIX BCIE/ICTBUE HECAHKIIHOHHPOBAHHOTO JOCTYTIA K HHUM;

— ycraHoBnenuem npasun  goctyna K [1/[n, oOpabarbiBaembiM B
MH(OPMALMOHHOH CHCTeMe MNepcoHANbHBIX JaHHBIX, a4 TaKke obecreyeHHeM
PerucTpalMy M yuyeTa Becex JelcTBMH, coBepiuaembiX ¢ 111 B uHbOpMalmoHHOT
CHCTEME MMepPCOHAIIBHBIX JIaHHBIX;

— KOHTpPOJIEM 3a IPUHHMAaeMbIMH MepaMu 110 obecrniedyeHH0 0e30MacHOCTH
[IIn 1 yposuem 3awmumenHoctH [1/ln, oOpabarkiBaeMbix B HMHGMOPMAHOHHBIX
CHCTEM IMePCOHAJIbHBIX JIaHHBIX.

10. [TpaBa cy0beKTOB NepCOHANBLHBIX JAHHBIX

Cybwexts! [1/1H, nannble KoTOpbIX 00pabareiBaOTCs B YUpPEKASHHH, HMEKOT
[paBo:

— nojiydars y YupexkneHus TONHYKO HHGOPMAIHMIO, Kacamollylocs
obpabortku ero [1]1H;

— OcylecTBIATE cBoboAHBIH OecriaTHblil noctyn k couM [1/IH, BKmMoYas
npaBo ToJy4aTh KOMMM 000 3anucu, copepwkamed [1/In, 3a uckimoyeHHeM
Cly4aeB, MNMpeayCMOTPEHHBIX 3aKoHojaTelbcTBOM Poccuiickoii Penepauuu
ropoaa MockBsr;

— TpeboBaTh yrouHeHus cBoux [IJIH, ux OnokupoBaHHs WM YHUYTOKEHHS
B cinydae, ecnd [IJIH ABng0oTCS HENMOMHBIMM, YCTAPEBIUMMH, HETOYHBIMH,
HE3aKOHHO [OJYYEHHBIMM MM HE SABIAIOTCA HEOOXOIWMBIMH Ui 3asABIEHHOM
e obpaborku;

— obxanosaTk JAedcTBUSA WM Oe3jelicTBHe YupexaeHus B DenepanbHyio
ciyxk0y no Hanzopy B cdepe cBa3H, HHOOPMALIMOHHBEIX TEXHOJIOTHH H MacCOBBIX
komMmyHuKauui (Pockomuanzop) wnM B cyneOHOM nopsjke B ciydae, €ciH
cyobext [1Jln cuuraer, uro Yupexsenue ocyuiectsasier obpaborky ero I1JIn ¢
HapylleHueM TpebosaHuii @enepanbHoro 3akoHa No 152-03 «O nepcoHanbHBIX
JaHHBIX» WIH UHBIM 00pa3oM HapyllaeT ero npasa H cBOOO/IbI;

— Ha 3dlIHUTY CBOHX IpaB H 3aKOHHBIX HHTEPECOB, B TOM YHCIIE Ha
BO3MElIeHHe YOBITKOB WM/MJIM KOMIIEHCALHI0 MOpalbHOTO Bpena B CyaeOHOM
MmopsiaKe;

— OCYILUECTBIATh HMHEIE AEHCTBHA, NMpeJyCMOTPEHHbIE 3aKOHOAATENbCTBOM
Poccuiickoit @enepatuu B chepe IT0H.



[Tpunoxenne 4
K nipuka3sy ['ocyapeTBeHHOrO aBTOHOMHOIO
YUpeKIEHHH KYILTYpPEI ropoaa Mockser
«Can kyneTypel B oTaeixa M. H.D. baymana»
ot 26 centabpa 2023 r. Ne 57/0/1

MOJIO’KEHHUE
00 obecnievennn 6e30MACHOCTH NEPCOHATLHBIX IAHHBIX
B ['ocyapcTBeHHOM ABTOHOMHOM Y4Ype:RIeHHH KYJbTYpbl ropojga MocKBbI
«Can kyasTyps! 1 orabixa um. H.D. Baymana»
npu X 00padboTke B HHPOPMANMOHHBIX CHCTEMAX MEPCOHATBHBIX JAHHBIX

1. [ToHATHA W COKpALIEHHS

1.1. B TlonoxkeHuu HCnonb3yroTcs CACAYIOUIHE TMOHATHS, ONpee/ieHus M
COKpallleHHS:

Yupexnenne — [locynapcTBeHHOe ABTOHOMHOE YUpekKAEHHE KYJIBTYPhI
ropona Mockssl «Can KynbTypsl 1 oTibiXxa uM. H.D. baymana».

[1ln (nepconanbHble OaHHble) — m0bas HMHGOpPMAIMA, OTHOCHIIASACS K
NpAMO WIH KOCBEHHO OMpEJIeNeHHOMY, UITH OTpeIe/iaeMOMy (DPH3HYECKOMY JTHILY
(cyOBbeKTy nepcoHalbHBIX JaHHBIX).

Obpaborka IIJln — moboe jeficTBHEe ¢ NEPCOHATBHBIMH JTAHHBIMH,
COBeplIaeMOe C  MWCIOIb30BAaHHEM CpeJCTB  aBTOMaTH3alMW WiIH  0e3
MCITONb30BAHKS TAKUX CPEJICTB.

HUCIIIn (raoke — cucrema) — HHGOpPMALIMOHHAS CHCTEMA TEPCOHAJIBHBIX
JAHHBIX, NpeacTapasionias coboil copokynmuocts [1JIH, comepkammxcs B 0Gase
NaHHBIX, a Taioke HHMOPMALMOHHBIX TEXHOJNOrMH M TEeXHUYECKHUX CpPEeICTB,
MO3BOJISIIONIMX OCYLIEeCTBAATE 00paboTky Takux [I/ln ¢ ucnons3oBanueMm cpeacTs
aBTOMAaTH3alHMK WK 6e3 HCrONB30BAHNSA TAKUX CPEJICTB.

[Tonesosarens UCIT/IH (Takke — monk30BaTesb) — COTPYAHUK YUpexaeH s,
JnonyiieHHsld K o0pabdbortke [T/1H.

APM — apromaTtusuposanHoe pabouee mecto nons3osaresns MCIT/IH.

ABtomaTtuzupoBanHas obpabortka 1/l — obpaborka I[1/ln ¢ momomibio
CPe/ICTB BEIYHCIIUTE/IbHOM TEXHUKH.

Ob6paborka I1/]x 6e3 ucnonb3oBaHHs CpeiCTB aBTOMATH3aLMH — o0paboTka
MEepCOHAbHBIX  JAHHBIX, COJEpKauMxXcsd B  HHQOPMAUMOHHOH  CHCTeMe
MePCOHANbHBIX AAHHBIX JIMOO M3BIEYEHHBIX W3 TAKOH CHCTEMbl, €CIH TaKue
NAeHCTBUS € TMEepCOHaNbHLIMM JaHHBIMH, KaK HCIOJB30BaHHE, YTOYHEHHE,
pacrnpocTpaHeHHe, YHUYTOXKEHHE NEePCOHAIbHBIX JaHHBIX B OTHOLLEHUH KayI0ro
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U3 cyOBEKTOB MEPCOHANBHBIX JIaHHBIX OCYILECTBISIOTCHA MPH HEMOCPeACTBEHHOM
yYacTHH YeJIoBeKa.

AKTyanbHble  yrpo3bl  0€30MacHOCTH  MEPCOHANBHLIX  JAHHBIX  —
COBOKYITHOCTb YC/IOBHIA H (hakTopos, CO3IAI0MTHX OMAacHOCTh
HECaHKI[MOHMPOBAHHOIO, B TOM 4MCJe ClydyaHHOro, JAOCTyNa K MepCOHalbHBIM
JaHHBIM 1pH UX 00paboTke B HHOOPMALMOHHOI CHCTEME, Pe3y/IbTATOM KOTOPOTo
MOTYT CTaTb YHHYTOKEHHe, M3MeHeHue, OJIOKHMpOBaHHWE, KOIMHpPOBaHHE,
Npe/oCTaBleHHe, PpaclpocTpaHeHHe T[ePCOHANBHBIX [IaHHBIX, a4 TaKKe HHbIe
HerpaBoOMepHbIe AeHCTBHS.

Cucrema 3ammTel nepcoHanbHbiX AaHHbX (C3I1/IH) — opranusaiMoHHbe U
TEXHHYECKHE Mepbl, OMNpe/lelleHHble ¢ YYeTOM aKTyalbHbIX yrpo3 0e3onacHocTH
MEPCOHAJIBHBIX JAaHHBIX H HH(OPMALMOHHBIX TEXHOJOrHH, HCIOMB3YEMEBIX B
MH(OPMALIMOHHBIX CUCTEMAX.

CBT — cpezicTBa BbIMHUCIHTENBHOH TEXHUKH,

HCJI — HecaHKUMOHUPOBAHHBIH AOCTYT K JaHHBIM, 3amuiaemMsiv CBT.

BJ1 — 6a3sl nanusix I1JH.

C3U — cpeactra 3auThl HHGOPMALIHH.

2. O0mne moJoKeHHs

2.1. Hacrosuee Ilonoxenue 06 obecneueHnn 6€30MacHOCTH NEPCOHAIBHEIX
JaHHBIX IMPH HX E.BTOME!.THBHPOBEI.HHDﬁ oﬁpaﬁoﬂce B HH¢OPMHHHOHHBIX CHCTEMAX
NEPCOHANIBHBIX NaHHBIX YCTAaHABIMBAET COCTAB M COJEp/KaHWe OpraHU3alHOHHEIX
H TEXHHYECKHX Mep 1o obecredeHMio 0e30MacHOCTH MePCOHANBHBIX JaHHBIX MPH
MX o00paboTke B MH(QOPMALMOHHBIX CHCTEMAaX MEpPCOHATLHBIX JAHHBIX Ha
NPOTAHKEHNH BCETO HKIA UX DKCITyaTanuu.

2.2. Mepbl no obecrnedeHHio 0€30MacCHOCTH MEPCOHANBHBIX [JaHHBIX
MPHHHMAKTCH 114 3alllMTel MepCOoHallbHBIX MOaHHBIX OT HEMPaBOMEPHOro HIH
Cly4yalHOro JIOCTYNa K HHUM, YHHUYTOMKEHHS, HW3MeHeHHs, OJIOKHpOBaHMS,
KOIMMHpOBaHKWA, MNpeaoCTaBlICHWA, pacrnpocTpaHeHua TMepcoOHalbHBIX [aHHBIX, a
TaKXKe OT MHBIX HETIPABOMEPHBIX JCHCTBHI B OTHOLLIEHHH [1€PCOHANIBHBIX JAHHBIX.

2.3. Mepsl no obecrnedeHuio 0€30MACHOCTH MNEPCOHANBHBIX AAHHBIX
pPeamU3yrOTCd B paMKax CHCTEMBI HX 34allHThI, Cco31aBaeMOoH y'-lpe}KILEHHEM. B
COOTBETCTBMM ¢ TpeOOBAHMAMH K 3alIUTE NEpPCOHANBHLIX MAAHHBIX TMPH HUX
o0paboTke B MH(OPMAIMOHHBIX CHCTEMaX, YTBEPIKAEHHBIMH MOCTAHOBIEHHEM
[lpasutenncta Poccuiickoii @enepaunu ot 1 Hoabps 2012 r. Ne 1119, npukazom
®CTOK Poccum or 18 deppans 2013 r. Ne 21 «O6 yTBepxkIeHHH cocTaBa H
CoJlepiKaHHMs OpraHM3allMOHHBIX M TEXHHYECKMX Mep 1o obecrneyeHuio
0€e30MacHOCTH MEepPCOHANBHBIX JAaHHBIX NMpH HX 00paboTke B MH(MOPMAIMOHHBIX



CHCTEMAax [epPCOHAllbHBIX JAHHBIX» W JO/UKHBI OBITb HamnpaelieHbl Ha
HEHTPAIH3ALMIO aKTYalbHBIX YIpo3 6€30MacHOCTH MePCOHATBHBIX JIaHHBIX.

2.4. lonoxkenue onpenenser

- nopsanok paborel paborHukoB Yupewaenus ¢ HMCIIJIlm B wactw
obecneuenns 6ezonacHocTH [1/1H npu ux obpaborke,

- MOPAAOK pa30MpaTensCcTBA W COCTABJIEHHMs 3aKIOueHHit 1mo  Qakram
HecoO/MoIeHHs  YCIIOBHH  XpaHeHHs HOCHTENeH [epCOHANBHBIX  JaHHBIX,
MCIIONB30BAaHMA CPECTB 3allHThl HH(OPMALIHH,

- pa3paboTKy M MPUHATHE Mep MO MPeJAOTBPALIEHHI0 BO3MOIKHBIX OMACHBIX
MOC/AeACTBUI TAKHX HAPYLIEHHH,

- TIOPANOK TNMpHOCTaHOBKHM npenocrapieHus [1JJn B ciyudae oOHapykeHus
HapylIeHH NopsaiKa UX [peJocTaBleHus,

- nopsaok o0yueHus paboTHuKoB nmpakTuke padotsl B UCIT/IH,

- TIOPAIOK MPOBEPKH 3JIeKTPOHHOrO *kypHana obpawmenuit k MCIT/1H,

- NOPAAOK KOHTPOJIA COOMIO/IeHUs] YCITOBHMII WCTIONB30BaHHsA CpECTB
3alIMTEl MH(MOpMALMH, MpPelyCMOTpPeHHbIe IKCIUTyaTallHOHHOH H TeXHHYeCKOl
JOKYMEHTalHeH,

- npasuia oOHOBIEHHs OOLIECHCTEMHOrO M IPHKIAJHOIO MPOrPaMMHOIO
obecrieueHus,

- MpaBHia OPraHu3aliy aHTHBUPYCHOH 3allMThl M [ApOJLHOH 3alHTHI
NCTL/H,

- MOpPAOK OXpaHbl M [JOMyckKa MOCTOPOHHMX JIMI[ B 3alllMIIaeMbIe
MOMELIIeHH.

2.5. Hacrosuee Ilonoxenne BCcTynaer B CHIIy ¢ MOMEHTA €r0 YTBEPIKICHHS
JHPEKTOPOM YHUpexIeHHs M JAeHcTByeT Oeccpo4HO, IO 3aMeHBl €ro HOBBIM
[lonoxenuem.

2.6. Hacrosuee [lonoxkenwe NOANEXHT KOPPEKTHPOBKE MPH HW3MEHEHHH
3aKOHOJATeJbHBIX W  HOPMATHBHO-NPABOBBLIX AaKTOB, MO pPEeKOMEHAAIHAM
HA/I30PHBIX OpPraHoB, M0 pe3y/bTaTaMm [POBEPOK B paMKax IocyAapcTBEHHOrO
KOHTPOJIA, & TAKXKE B LIEJSAX COBEPLICHCTBOBAHUS TexHomoruit obpaborku I1/1x.

2.8. Bce corpyaHukun VYupexieHus, JonyuieHHsle K oOpabotke
NEPCOHANIBHBIX JIAHHBIX, JO/KHBI OBITH O3HAKOMIEHBI 0] MOANKHCH C
[TonoxkenuneM 1 U3MEHEHHAMH K HEMY.

2.9. Hactosiee llonoxkenue spisercs oOs3aTeNbHBIM IS HCIONHEHHS
BCEMH COTPYJIHMKAMH VYupexIeHHs, HMEIOINUMH JOCTYNl K MepCOHAIbHBIM
JTaHHBIM.

2.10. OrtBeTcTBEHHOCTE 3a aKTyaiu3zauuio Hacrosuiero [lonoxeHus u
TEKYIIHH KOHTpPOJIb HajJ BbinojlHeHHeM HopMm [lonoxeHuss Boznaraercs Ha
Ha3Ha4yaeMoro MpHKasoM YupexkaeHus: paboTHMKA, OTBETCTBEHHOTrO 3a obecneueHue
HH(pOpMallHOHHOH 6€30MacHOCTH M 3alIHThI IIEPCOHANBHBIX JIAHHBIX.
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2.11. Hacrosmee Ilonoxenue paszpaboraHo Ha OCHOBAHHHK CIIEYIOLIMX
OCHOBHBIX HOPMATHUBHBIX IPABOBBLIX aKTOB M TOKYMEHTOB B 001acTH obecneyeHns
beszomacHocTH [1/1H:

- Menepanpublii 3akoH ot 27 uiong 2006 r. Ne 152-@3 «O nepcoHalbHBIX
JaHHBIX»;

- nocradosnenne [lpasurenscTBa Poccuiickoii @enepauunii ot | HosOps
2012 r. Ne 1119 «O0 yreepxkaeHHH TpeOOBaHUit K 3allIMTe NIEPCOHAIIBHBIX JaHHBIX
npH ux obpaborke B HHPOPMALMOHHBIX CHCTEMaX MEPCOHAIBHBIX JaHHBIX));

- npuka3z DepepanbHOi CAyXKOBI M0 TEXHHYECKOMY W 3IKCIOPTHOMY
KoHTpomo ot 18 depans 2013 r. Ne2l «O6 yrBepkuenun CocraBa M
COJIepP/KaHWsl  OPraHU3alMOHHBIX M TEXHHYECKHX Mep 1o o0ecrnevyeHHo
Oe30nmacHOCTH NMepcoHANbHBIX NaHHBIX MpH uX oOpaboTke B HHGOPMALMOHHBIX
CHCTEeMaXx NepCOHANBHBIX JaHHBIX).

2.12. llonoxenue paspaborano c yderom TtpeboBanuit ITonoxenus 06
00paboTke W 3amMTe MEpCOHANbHBIX AAaHHBIX B ['OCylapcTBeHHOM aBTOHOMHOM
yupexaeHuu KyasTypel ropoga Mocker  «Can  KyneTypel M OTABIXa
uM. H.D. baymanan.

2.13. Vupexnenue yuurbiBaer tpeboBanus wnHactosuiero [lonoxenus npu
pazpaboTke W YTBEPHICHHUH BHYTPEHHHMX JIOKAJIBHBIX aKTOB W MHBIX JIOKYMEHTOB
Vupexnenus, cBa3aHHbIX ¢ 00paboTkoi [1/1H.

3. llopsinok pabotel moab3osareneii HCIdn
no obecnevyennio 6ezonacuocru I1/1u

3.1. Hactoammii nopsaaok onpenensier aeiictsus nonszosateneit UCI1Au B
yacTH obecnievyenns 6esonacHoctH [1/IH npu ux odpadorke B UCI1/H.

3.2. Jlonyck nosib3oBateneit mis paborsl Ha APM ocymectsnsercs Ha
OCHOBaHHH MPUKa3a ¥ B COOTBETCTBUH CO CITHCKOM JIMLL, JOMYILUEHHBIX K paboTe B
HUCIT/In. B uensx obecrniedeHUs OTBETCTBEHHOCTH 3a BeleHHE, HOpPMAllbHOE
(hyHKUMOHHpOBAHHE M KOHTPOAbL paboThl cpe/iCTB 3allMThl HHPOpPMALMM B
WCI1JIH aupektopom HasHavaeTes aamuuuctparop MCITIH.

3.3. Anmunuctparop HWCIIJAH apomken wuMmers npodunsHoe nudo
JIONOJIHUTEbHOE 0DOpasoBaHue B obiacT 3awutel HHGopMmauuu. PekomeHayercs
MPOXOXK/IeHHE aJIMHHHCTPATOPOM CHELHAIU3HPOBaHHBLIX KYPCOB [0 3alluTe
urdopmarmu B UCIT/IH.

3.4. AIIMHHUCTPATOP OCYLIECTBIISIET CBOM MOJTHOMOYHS COBMECTHO C JIHLIOM,
Ha3HAYeHHLIM B YUYpeXIEeHHH OTBETCTBEHHBIM 3a 00paloTKy M 3alluTy
[epPCOHANBHBIX JaHHLIX.

3.5. Tlonb3oBarenh WMeeT MpaBO B OTBeJAEHHOE eMy BpeMs pelaTh
MOCTaB/IEHHbIE 3a/a4d B COOTBETCTBUHM C IOJHOMOYMSMH JOCTYIA K pecypcam
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UCTIIn. TTpu aToM ans xpanenus uHpopmaimu, cogepikaieii /{1, pasperuaercs
HCIIOJIb30BaTh TOJABKO MAIIWHHBIE HOCHTENH WH(pOPMALMH, YYTeHHbIE B JKypHAale
yueTa MalIHHHBIX HOCHTEEH.

3.6. Ilonb3oBaresib HeceT OTBETCTBEHHOCTh 3a NPABHIBHOCTD BKIIOYEHHS W
BBIKJIIOYEHHS CPEJICTB BBIYMCAUTENBHON TEXHUKH, BXOJa B CHCTEMy M 3a BCe
JeiicTBrs npu padore B UCIT/IH.

3.7. Bxon monw3oBarens B MCIIJIH [0/mKeH OCYUIECTBAATHCSA 110
BbIZIaBAEMOMY €MY IepPCOHANILHOMY NapoIio.

3.8. 3anuce unbopmaummu, comepxameii I1/lH, MoxkeT ocyliecTBAATHCS
NnoJib30BaTENIEM  HA  ChEMHBIE  MAallMHHBICE  HOCHTENM  HH(popMauuu,
COOTBETCTBYHOUIMM 00pa30oM y4YTeHHbIE B JypHale yuyeTa MalllHHHBIX HOCHTENeH.

3.9. Ilpu pabore co ChEeMHBIMH MAaIIHHHBIMH HOCHTENSAMH HH(pOpMALUu
MOIb30BaTeIb KaXIAbld pa3 nepej Havasom paboTsl 00f3aH NpPOBEPUTH MX Ha
OTCYTCTBHE BHPYCOB C HCIOJIB30BAHHEM IMITATHBIX AHTHBHPYCHBIX MpPOIpaMmm,
yeraHoBieHHbix Ha APM  HUCII[n. B cnykyae oOHapykeHHs BHPYCOB
MOJb30BaTeb  00s3aH  HEeME/UIEHHO MpPeKpaTHTh WCTONB30BAHHE CHEMHBIX
HOCHTEJIeH W JIeHCTBOBATE B COOTBETCTBUH ¢ TpeboBanusamu [lonoxenus.

3.10. Kaxcnpiii paboTHUK, YHaCTBYIOIIKI B paMKax CBOMX (pyHKIIMOHAIBHBIX
o0si3aHHOCTEH B Mnpoleccax aBToMarH3upoBaHHOW oOpaborku [1/lH u umerowunit
JIOCTYIl K alnapaTHbIM CpeACTBaM, MPOrpaMMHOMY OOeCrnedyeHHd W JaHHBIM
MCTI/IH, HeceT nepcoHaNbHYI0 OTBETCTBEHHOCTD 3a CBOM JICHCTBHA H 0043aH.

3.10.1. crporo cobmonarb ycTaHOBIEHHble mpaBuna obecrievyeHus
OesonacHocTH uHbopManuu npu paboTe ¢ MPOrpaMMHBIMH H TeXHHYECKHMH
cpeacteamu UCI1/x;

3.10.2. 3HaTh W CTPOI'o BLINOJHATE MpaBHiIa pabOTEI CO CPeACTBAMH 3allHTHI
nHpopmaln, yeraHoneHHsiMu Ha APM UCIT/H;

3.10.3. xpanute B TaliHe cBoif napons (maponmu). B cooTBeTCTBHE
TpeboBanuaMu [lonokeHus ¢ yCTAHOBJIEHHOH NEPUOAMYHOCTEIO MEHSATH CBOI
napob ([aposiu);

3.10.4. XpaHuTh B YCTAHOBJICHHOM IIOpsKE CBOE HMHIUBH/IyallbHOE
YCTPOHCTBO WACHTH(IUKAIIHH;

3.10.5. sBemonuste  TpeGoBanus  IlonokeHWs 1o OpraHM3alMu
AHTHBUPYCHO# 3alLMTEI B MIOJHOM 00beMe;

3.10.6. nemennenno ussemarts aamuauctparopa UCIT/{a B cinyvae:

KOMITPOMETALIMH JIMYHBIX [TapoJiei;

BBISBIIEHHSI (DAKTOB COBeplIeHMss B OTCYTCTBHE TMOJIB30BATENS TOIMBITOK
HeCaHKIHOHMPOBAHHOI'O JIOCTYIIA K JaHHbIM 3aiuiaeMeiM APM;

HECAHKLIMOHUPOBAHHBLIX HM3MEHEHUIl B KOH(MUIypalMd MpOrpaMMHBIX WIH
annapatHelx cpeacts MCIT/x;
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OTKJIOHEHWH B HOpMallbHOM paboTe CHCTEMHBIX W [PHUKIAJHBIX
MPOrpaMMHBIX  CPEACTB,  BbIXOZAa W3  CTpPOA  MIM  HEYCTOHYHWBOIO
(pyHKUHOHHpPOBaHUS MepU(epHIiHBIX YCTPOHCTB (cKaHepa, MpHHTEpA M T.I.), @
TaKKe nepedoeB B CHCTEME IeKTPOCHA0KEeHHS;

HEKOPPEKTHOTO (PYHKIIMOHHPOBAHUSA YCTaHOBIEHHBIX Ha APM TexHHuecKkux
Cpe/CTB 3allMTEL.

3.11. Ions3oBaTeno KaTeropuyecKH 3anperaeTca:

3.11.1. wucnonb3oBaTh KOMMOHEHTBI NPOrPAMMHOIO M anmnapaTHOTo
obecrnieyenuss APM B HecnyKeOHBIX 1eNsX;

3.11.2. camMOBO/ILHO BHOCHTb KakHe-JIu0O H3MeHeHHS B KOH(HIYpalMio
annapatHo-nporpaMMubix cpeacts MCIJIH unn ycraHaBiuBarh AONOJHUTENBHO
JIoOBIe TIPOrpaMMHBIE M arlfapaTHble CpeacTBa;

3.11.3. ocywmectBnate obpabotky I1/lH B npHCyTCTBHM NOCTOPOHHMUX (He
JIONYILIEHHBIX K JaHHOH HH(OpMaLIMH ) JTHLI;

3.11.4. 3anucbiBaTb W XpaHHTh KOHOUICHUHAIBHYIO HH(OPMALIHIO
(comepikalllyro cBeASHHS OrPaHMYEHHOTO PaAcnpOCTPAHEHHs) Ha HEeyYTEeHHBIX
MaLIHHHBIX HOCHTENSAX HH(OPMaLIHH;

3.11.5. octapnaTh BKIKOUEHHBIM 6€3 MPHCMOTpPa KOMIIBIOTED;

3.11.6. octaBnaTte Ge3 nuuHOroO npucmoTpa Ha pabouyem mecte (MM rae Obl
TO HHM OBLIO) MalIMHHBIE HOCHTENM M pacneuatku, comepxkamme [1/ln mubo
JIPYTYIO CIIY#eOHYI0 3allMilaeMy0 HH(pOpMaLHIO;

3.11.7. yMbBIIUIEHHO HCIMONB30BaTh HEJAOKYMEHTHpPOBaHHBIE CBOHCTBA M
OomHOKM B MporpaMMHOM oOecredeHHH MM B HACTPOMKaxX CpejicTB 3allUTEI,
KOTOpbIE MOTYT MIPUBECTH K BOZHUKHOBEHHUIO KPU3HCHOM CHTYAIINH;

3.11.8. pasmemats cpeacrea MCIIJIH Tak, 4ToObl ¢ HUX CylIeCcTBOBaja
BO3MOMHOCTh BU3YaJIbHOI'O CUMTBIBAHMA UH(OpMaLIHH.

3.12. Anmunauctpatop UCI1/{n oba3an:

3.12.1. 3HaTh COCTAB OCHOBHBIX W BCIIOMOIaTe/IbHbIX TEXHHYECKUX CHCTEM U
CpeACcTB, YycTaHoBJeHHBIX W  cMoHTHpoBanHelXx B MCII/lx, nepedenn
HCnosib3yemoro nporpammuoro obecneyenus 8 UCI1 /g,

3.12.2. KOHTpPOMUPOBATEL LUENOCTHOCTE Neyate (MmioM0, 3alUTHBIX HAKIIEeK)
Ha niepudepuiinom obopyioBaHuu, 3aumieHHbIX APM u apyrux ycrpoiicTeax;

3.12.3. npou3BOAUTE HEOOXOAMMEIE HACTPONKH MOJACHCTEMBI YIpPaBIeHHS
noctynom APM k UCIT/IH, npu srom:

3.12.4. peanu3oBbIBaTH TMOJHOMOYMS OOCTYNA (YTEHHe, 3alHCh) N4
KaXII0ro nonb3oBartens K 3JeMeHTaM 3alidiaeMbiXx HH(MpOPMaIHOHHBIX PECypPCoB
(dpaitnam, kaTanoram, NPUHTEPY U T.1.);

3.12.5. sBoauTe onucauus nonsiosarened UCII[An B undopMaimonHyo
oa3zy C3U or HC/I;
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3.12.6. cBoeBpeMEHHO YAAMATL OMMUCAHUA MMOJIb30BaTeNel U3 06asbl JaHHbIX
C3H npu u3MeHeHUH criMcKa JONYLIeHHBIX K paboTe JIKIL;

3.12.7. KoHTponMpOBaTh JOCTYI JHIl B TMOMEUIEHHE B COOTBETCTBHH CO
CIMUCKOM COTPY/AHHKOB, JonyiuieHHbIX K pabore B UCIT/1H;

3.12.8. nmpoBoauTh HHCTpyKTax mnonb3oBateneir MCIIJIH no npasunam
paboThl ¢ HMCMONL3YEMBIMH TEXHHYECKHMH CpPEIACTBAMH M CHCTEMaMH 3allHThI
HH(pOpMaLIKH;

3.12.9. koHTpONIUPOBATE CBOEBPEMEHHOE (HE perxe 4YeM OJHH pa3 B 10Jroaa)
MpOBEJIEHHE CMEHBI MapoJied is aocTyna nonb3osaTeneit Kk APM u pecypcam
WUCTTn;

3.12.10. obecneunBaTh NOCTOSHHBIA KOHTPOIb BBINOJIHEHUS pabOTHHKAMH
YCTAHOBJIEHHOIO KOMIUIeKca MeponpusaTuii no obecredeHHi0 0e30MacHOCTH
uHpopmauuu B UCI1/1H;

3.12.11. ocyuiecTBasTh KOHTPO/b MOpPSAKA CO3AaHUS, ydeTa, XpaHEeHHS H
MCII0JIb30BAHUS Pe3ePBHbIX H APXUBHBIX KOIHWH MaCCHBOB JaHHBIX;

3.12.12. nacTpauBaTk W COMPOBOKIATH MOJACUCTEMBI PETHCTPALIHH H ydeTa
JeHcTBHI nosnk3oBaresneil npu padote B UCI1/IH;

3.12.13. BBoauts B 6a3y nanubix C3U1 oT HeCaHKUMOHMPOBAHHOTO JOCTYMa
OIMHCaHHA CGSBITHﬁ, Nnoanexalunux perucTpaluui B CHCTEMHOM KYPHAIIE;

3.12.14. npoBOAHTE aHAIIM3 CHCTEMHOTO YKYPHAIa I BLIABJIEHHS TOMLITOK
HECEHKL{HOHHPUB&HHOFG JA0CTYNAa K 3alllHIIaEMbIM pecypcaM HE peike OIHOTO pasa
B 10 nHei;

3.12.15. opranusoBsiBaTh nedars (aiioB MoOJb30BaTENECH HAa MPUHTEpPE W
OCYILIECTB/IATE KOHTPOIIL CODJIIOJIEHUS YCTAHOBIEHHBIX TIPABMA M TApaMeTpoB
PEerucTpaluy, a Takike yuera OyMakHbIX HOCHTeNel HH(OpMAalIHK;

3.12.16. conpoBoknaTe  NoOACHCTeMbl  o0ecredeHus  LIEJTOCTHOCTH
unpopmaun B UCTT/IH;

3.120.17. nepuoauyecku tectuposath (yHkuud C3M or HCJ, ocobGenHo
MPH U3MEHEHHWH NMPOTPaMMHOHN CpeJibl U MOTHOMOYHMH HCTIOMHUTENEH;

3.12.18. BoccTaHaBIMBaTh POrPAMMHYIO Cpeay, MPOrpaMMHBIE CPeICTBa U
Hactpoiiki C3U npu cbosx;

3.12.19. Bectu nBe konuu nporpammubix cpeacte C3UM or HCJl u
KOHTPOJIHPOBATE UX padoTOCTIOCOOHOCTD;

3.12.20. KOHTpONMMpOBATH OTCYTCTBHE HA MAarHUTHBIX HOCHTEJAX
OCTAaTOYHOH HH(POpPMALIMKU 110 OKOHYaHUH pabOThI MOJIb30BaTENEH;

3.12.21. nepuopumuecku OOHOBASTH aAHTHBHPYCHBIE cpeicTBa (0a3sl
JIaHHBIX), KOHTPOJIMPOBaTh COOMIOJEHHE IOJL30BATEIAMH MOPSAOK M MpaBuia
[POBE/ICHUSI AHTUBHPYCHOIO TECTHPOBAHHS;

3.12.22. npoBoauTe padoTy 10 BBIABIEHHK) BO3MOXKHBIX KAaHAJIOB
BMeluaTeabeTBa B rpouece ¢yHxuuonuposanus MCII[IH u  ocyliecTBieHus
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HECAaHKIHOHUPOBAHHOIO [OCTYNa K HH(pOPMALMH H TeXHUYECKHM Cpe/CTBam
BBIMHCIHTEIBHON TEXHUKH;

3.12.23. compoBOKIaTh TOACHCTEMY 3alIWTHI MH(OPMAIHK OT YTEYKH 3a
cyeT MOOOYHBIX SICKTPOMATHUTHBIX H3IYyYEHHWH M HaBOJIOK, KOHTPOJIMPOBATH
cobmonenne TpeboBaHHMiIl MO pa3sMeNIEHHI0 H HCIOJIbL30BAHUIO TEXHUYECKHX
cpeacte UCT1/H;

3.12.24. KOHTPOIHPOBAaTL COOTBETCTBHE HOKYMEHTAIBHO YTBEPIKIEHHOIO
coctasa annapatHoi U nporpammHoi Yactd MCI1/IH peanbHbiM KOHOHTYpAITHAM
WCI1/1n, BecTH y4eT U3MeHEHHUH annapaTHO-NporpaMMHON KOH(pHUTypaLlnH;

3.12.25. obecneunBath cTporoe BbinojiHeHHe TpeboBaHuit Mo obecnedeH o
OezonacHocTH MHGOOPMAUMH TIPH OPraHH3alU¥ TEXHHYECKOro 0o6ciyKuBaHus
UCII[ln wu otnpaBke ero B PeMOHT (KOHTPOIMPOBATH  3aTHpaHHUE
KOH(bH,HﬂHIlHEJ’[bHOﬁ HHd)OpMaLIHH Ha MArfMTHBIX HOCHTE/IAX C COCTaBIEHHEM
COOTBETCTBYIOLIErO aKTa);

3.12.26. npucyrctBoBaTh (y4acTBOBaTh) B paboTax [0 BHECEHHIO
M3MEHEeHHIi B annapaTHo-nporpaMMuyio koHgurypaimio UCIT/TH;

3.12.27. Bectu KypHan yuera HEUITATHBIX CHTYalHi, (PakTOB BCKPHITHA W
onevatsiBaduss CBT, Bemonnenns npoduiaktuyeckux paboT, YCTaHOBKH H
MOJH(HKALMH annapaTHeIX U nporpammubix cpeacts CBT;

3.12.28.  nojanepxuBaTh  YCTAHOBIGHHBIH  TOPSIOK  [POBEAEHHS
AHTHBHPYCHOIO KOHTPOJA B COOTBETCTBHM ¢ TpeOOBaHMAMM HACTOSIIETO
HOHDH{EHHH, B ClIyH"ae O0TKaza Cpe/icTB H CHCTEM 3alllHThI HH[flJDpMaLiHH [IPHHHUMATBL
MepBl 110 UX BOCCTAHOBJIEHHIO;

3.12.29. noxnaneiBaTh pPYKOBOAHMTENSM O HENPABOMEPHBIX HeHCTBHIX
NO/Ib30BaTeNIed, MNPUBOAAILMX K HapyweHHr0 TpeboBaHHii 1o  3ammMre
uHdopmalnm;

3.12.30. Bectn pokymenTaunio Ha MCIIJIH B cooTBeTCTBHM ¢ TpeDOBaHUAMU
HOPMATHBHBIX JJOKYMEHTOB.

3.12.31. onpenensiTe HeoOXoAMMBIH ypoBeHb 3amminéHHOCTH [1/IH npu ux
obpabotke B kawnoit uz UCI1]1x;

3.12.32. onpejensTe U OCYLIECTBIATH OPraHH3alHOHHBIE H TEXHHYECKHE
MEpOIpHATHS, KOTOpble JOMKHBI BeinonHaTees Oneparopom HCITIn s
HeHTpanusaunu yrpo3 [1/IH, npU3HAHHBIX AKTYaJIbHBIMH;

3.13. Anmuuuctparop HMCIT[IlH nomken obecreunBaTh BBIMOJHEHHE
CHEYIOUINX OCHOBHBIX MEPOTIPHSATHI:

3.13.1. opranmuzauus pexuma obecriedeHHs 6e30MacHOCTH MOMEIIEHHH, B
KOTOPBIX pasMerieHbl HCI1dn, NpenaTCTBYKONIEro BO3MOKHOCTH
HEKOHTPOJIHPYEMOro NPOHUKHOBEHUS WIH NpeObIBaHHA B 3THX TIOMEILEHHAX JTHII,
HE MMEIOLLIHX NpaBa JA0CTYNa B 9TH MOMEIIeHHS;

3.13.2. obecreyeHre COXPaHHOCTH HOCHTENIEH NePCOHANIBHBIX JIAHHBIX
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3.13.3. wucnonb3oBaHHe CPEACTB 3alfuThl MHOOPMALMM, TPOIIEIIIHX
npoLeaypy OLEHKH COOTBETCTBHA TpeDOBaHMAM 3aKoHoaaTeNnbCcTBa PoccHECKOM
Qenepaunn B obnactu obecnieuenus Ge3onacHoCTH HHGOPMALIMH, B CIyyae, Koraa
MPUMEHEHHE TAKMX CPEACTB HEOOXOAMMO Il HEHTpalH3allMi aKTyalbHBIX YIPoO3,
Mpd 3TOM CepPTU(QHKATBl Ha CpeACcTBA 3allWThl HHPOPMALMHK JOKHBI OBITH
JeHCTBHTEIbHbIMH;

3.13.4. orpaHH4eHHs [OCTyNa K COJEPKAHHK IIEKTPOHHOrO 3KypHala
cooDMIeHNI: AOCTYN J0JKEH ObITh BO3MOMKEH MCKIIOYHTENBHO Ui pabOTHUKOB,
KOTOPBIM CBEIEHHs, COJAepXkallldecs B YKa3aHHOM JKypHalie, HeoOXOmMMBI s
BbIMOTHEHHA TPYA0BBIX obssannoctet (ans MCIIH, nns xoTopoil yctaHoBieHa
HeoOXoAHMOCTh oDecrieyeHHs 3 YPOBHSA 3alMIIEHHOCTH);

3.13.5. aBTomaTH4ecKas perdcTpauusi B  JJIEKTPOHHOM  JKypHaje
Ge30rnacHOCTH W3MEHEHHs MONTHOMOYMH pabOTHHKA 10 AOCTYNY K MEepPCOHATBHBIM
HaHHbeIM, coaepsxkatumes B UCI/H;

3.13.6. opraumsauus (npu nomydeHud wHGopMmaiuu o daxkre HApyLIEHUS
JNEHCTBYIOIUIMX  3aKOHOAATENbHBIX HOPM [0 o0ecnedeHH0 0e30MacHOCTH
nepcoHanbHbIX AaHHbIX B UCIT/IH), cnyxebHoro paccnenoBaHus /st BhISBICHHS
JHL, B pe3ynsTaTe AeHCTBHH MM Oe3/eiicTBUS KOTOPBIX MMPOM3O0ILI0 HApYIIeHHEe
3aKOHO/IATE/IbHBIX HOPM 110 obecrneueHHIo 6e30MacHOCTH MePCOHAIBHBIX JaHHBIX.

3.14. Anmunuctparop UCITIn umeer npaso:

3.14.1. Tpebosats ot nonsszosareneit UCIT/In cobmoaenus ycTaHOBIEHHOI
TeXHOJIOrWH  00paboTkH HMHGOPMALMM M BBIMOAHEHHS WHCTPYKUMHA 110
obecneyennto Ge3onacHoCTH | 3aiiuTe uudopmaruu 8 UCIT)TH;

3.14.2. vHHUMHPOBATE TIPOBEJIEHNHE CITy/KeOHBIX paccieoBanHuil o (akram
HapyIIeHuUsI YCTaHOBIEHHBIX TpeboBaHMi obecrieueHus 3aLUTH,
HECaHKLIMOHHPOBAHHOIO [OCTYIA, YTPaThbl, MOAW(DUKAIIMK, TIOPYH 3alHIIAEMOii
HH(QOPMaLHK U TexHuueckux koMmnonentos UCIT/1x;

3.14.3. tpeGoBarb npekpaiteHusi ob6paGotku uudopManuM B ciydae
HapyuIeHHA YCTAaHOBJIEHHOTO Mopsaka padoT Hitk HapyleHus (yHKUHOHHPOBAHUS
CPe/ICTB M CHCTEM 3allMThl HH(pOPMALIHH;

3.14.4. yuacTBOBaTh B aHAIH3E CHTYALHii, KACAKOLINXCS (YHKIHMOHHUPOBAHHUS
CPEJICTB 3aIMThl HH(OPMALMK K paccieoBaHis (HaKkToB HeCAHKIMOHHPOBAHHOTO
JOCTYTA.

4. TpeboBanus no opraHu3alHy pa3peliHTeIbHOH CHCTEMbI J0CTYNA
Kk HCII/In

4.1. PaspewmTtenbHas cuctema goctyna kK obpabarsiBaemoii B MCIIJIH
HH(OPMALMH [peyCMaTPUBaeT YCTAHOBJIEHHE €AMHOrO Mopsaka obpaiieHus co
CBeAeHMAMH, conepwamumu T1JIH, M HX HOCHTensMH, ornpejaenseT CTeneHb
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OrpaHH4YeHUs Ha JIOCTYN K AaHHOH MHOpMalMK U CTeNeHb OTBETCTBEHHOCTH 3a
COXPAaHHOCTB MPeIocTaBleHHOH HH(OPMALIHH.

4.2, OpraHusalus paspeliuTe]bHOH CHCTEMbl JOCTYNA OTHOCHTCS K
OCHOBHBIM  BOMpocaMm yrpaslieHus oOecnieuenuneMm OesonacHoctu [1JIn
BK/IIOYAeT:

- pacnipeiesieHHe (PYHKUMI ynpaBieHHs AOCTYNOM K JaHHBIM M HX
00paboTKOH MeXay JOIKHOCTHBIMH JIHLIAMH;

- ONPEOCIICHUE MNOopAAdKa HW3IMEHCHHSA [IpaBHIl docTyna K 3alIMIIaeMOH
MH(pOpMaLIHH;

- ONpEAC/ICHHE NopaaKa H3MEHEHHA NpaBHIl JOCTyMNa K PE3CPBHUPYEMBIM
MH(OPMALIMOHHBIM M alapaTHLIM pecypcam;

- KOHTPOJbL (PYHKUMOHUPOBAHUS pa3pelIMTeNbHOH CHCTeMbl JOCTYIA M
pacciefoBaHue (AaKTOB HEMpPaBOMEPHOro JOCTyNa JMIl K  3allMIIaeMoii
HH(OPMALIMHU, B CITy4ae BLISBIEHUS TAKOBLIX;

- OIIeHKY 3(ppeKTHBHOCTH Mep [0 HCKITIOUSHHIO YTeYKH HH(OPMALIHH;

- OpPraHu3alyi0 [eATeNbHOCTH [JO/DKHOCTHBIX JIMI, OTBETCTBEHHBIX 34
MOATOTOBKY MpEeANIOKEeHHH 0 BHECEHHH U3MEHEHUH B JOJIKHOCTHbIE 00S3aHHOCTH
¥ MHBIE TOKYMEHTBI, ONpeaessitolKe 3ana4yu u GyHKimu nons3osareneil UCIT/1x;

- paspaboTky BHYTPEHHHX OpraHH3alMOHHO-PACTIOPAAUTENBHBIX
NOKYMEHTOB, ONpPEEsIOmMX [OPSJI0K peanuzauuu H  (QyHKUHOHHUPOBAHHSA
pa3pelInTe/bHOM CHCTEMBI JoCTyna.

4.3. OcHOBHbIE YCIOBHs [PaBOMEPHOro JocTyna pabOTHHKOB K
oOpabatsiBaemoii B UCITIn nadopmarnum BkouaoT B cebd:

- NOANMCAHHE 00A3aTe/JbCTBA O HepasrjlalleHud KOH(UAeHIHAIBLHOMH
uHbOpMaLIHK;

- Hanu4yKe y paborHuka mnpasa jonycka K [1/lH, oOpabartbiBaeMbiM B
HCIT#H;

- HaJIW4He YTBEPHKIACHHBIX B COOTBETCTBHH C TPYIOBBIM
3aKOHOAaresibcTBOM — Poccuiickolt  Mejepauuu  J10MKHOCTHBIX — MHCTPYKIHH
paboTHMKA, ONMpeAeNsiomMX Kpyr ero 3amad u obbeM HeoOXoauMO s HX
peleHust HHPOPMAaLHUH,

4.4. Jluua, noctyn xotopeix K ILJJH, obpaGatbiBaembiv B HMCIT/H,
HeOOXOauM Ul BBINOJIHEHWS TPYAOBBIX 0O0s3aHHOCTEH, JomyckaloTes K
cooTBeTCTBYIOIMM [1/lH Ha ocHoBaHWM cHMcka, YTBEpKAEHHOIO MPHKA30M
Yupexnenus. IlpaBa poctynma paboTHHKOB K 3alidiiaeMoil  uHGpopManuu
onpenensaTcs B Martpuile gocryna.

4.5. Jlns obecneveHus nepcoHaIbHOH OTBETCTBEHHOCTH 3a CBOM JEHCTBHSA
kaxjaomy mnone3oBatemo MCIIIn npucBaubaercsi yHukagbHoe ums (ydeTHas
3armchb HOHBBOB&TEJ’IH), noJ KOTOPBIM OH PErHCTPHUPYETCA U OCYILLICCTBIIACT pHGDT}’
B CHCTEMEC.
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4.6. I1pu peructpaliui ¥ Ha3HaYeHHHU NpaB jgoctyna noabsosareneid MCIT/IH
BBITOJIHAIOTCA Cclle/lyrolue TpeboBaHus:

- KaX/IOMy [0Jb30BaTENIl0 NPHUCBAMBAETC YHUKaJbHbI HIeHTH(PHKATOD
[10JIb30BATES, 10 KOTOPOMY €I'0 MOKHO OJIHO3HAYHO HASHTH(OHUINPOBATE;

- Y4YETHbI€ 3aMuCH BCEX [M0Jb30BaTeIeH MPHUBA3BIBAIOTCA K KOHKPETHBIM
aBTOMATH3HPOBAHHBEIM pPabDoOYMM MecTaM, 32 HCKJIIOYEHHEM YYETHBIX 3aruce
TEXHHYECKOro rnepcoxana, odcnyxusariero komnonents UCITJH;

- TIPH PerMcTpaluyu MoJb30BaTesied MPOBOAUTCH INPOBEPKa COOTBETCTBHSA
YPOBHsl IOCTYIIa BO3JIOXKEHHBLIM HA M0/Ib30BaTeNs 3a/1a4am;

- Ha3Ha4YeHHBIE MMOJIL30BATENIO MpaBa A0CTYIA JOKYMEHTHPYIOTCS,

- MOJNb30BaTE/lb 3HAKOMHUTCS 0]l POCMHChH C TMPeJOCTABICHHBIMH €My
npaBaMH J0CTYIa U MOPAAKOM ero OCyHIeCTBIEHHS;

-8 MCII[ln npemycmaTpuBaeTcs — paspellieHHe  JI0CTYNa  TONBKO
ayTeHTH(HLIMPOBAHHBIM TIOIL30BATENAM;

- IpM BHECEHMH HOBOI'O [10JIb30BaTeNs paspadareiBaeTcss W OOHOBISETCH
(opmanbHBIA CrHCOK BCEX MOJL30BaTelel, 3aperucTpUpOBAHHBIX /1S paGoTHL B
HUCTTH;

- IpH  M3MEHEHHWH JIOJKHOCTHBIX 00s3aHHOCTEH WM  YBOJIbHEHHH
M0JIb30BaTeNIsl NPOBOAMTCS HEMEUIEHHOE MCIIpaBlIeHHe WM aHHYJUpPOBAaHHE MpPaB
ero JIocTyna;

- aIMUHHCTPAaTOpPaMH HUCT1/1n MPOBOJAUTCS yialeHue BCEX
HEUCIONL3YEMBbIX YUeTHBIX 3amuced. [lpegycmorpennble B cucTeme 3amacHble
HCHTH(HKATOPBI HEOCTYITHBI APYTHM MOJIB30BATE/ISAM.

4.7. KoHTpo/ib BBITIONHEHHSI TPEOOLAIIMH pa3peliuTebHON  CHCTEMBI
noctyna K I1/In Bosznaraercs na agmunuctpatopa MCII/IH U oTBeTcTBEHHOrO 34
obpaboTky u 3amuTy I1/IH.

S. lMopsaok pesepeupoBarus u Bocecranossienust CBT, IT1O, B/l u C3U

5.1. Hacrosmmuii mopsaaok onpenensieT OpraHu3allMio pe3epBUPOBAHMS U
BOCCTAHOB/IEHHA PAabOTOCIIOCOOHOCTH TEXHHYECKUX CPEJICTB M MPOrPaMMHOIO
obecneyenus, 6a3 JaHHBIX U CPEJICTB 3alUTH HHDOPMALMH,

5.2. K ucnons3osanuio (ans co3ganust pesepeHoit komun B UCTIIH)
JIOTTYCKATCA TOJIBKO 3aperHCTPUPOBAHHEIE B JKYPHAJIE YYETa HOCHTEIIH.

5.3. Anpmunuctpatop HWCIIJIn o0bsa3aH ocymiecTBIATE NEpHOIHYECKOE
pe3epBHOE KONMpOBaHHE KOH(UAEHIHATBHOM HHpOPMALIHH.

5.4. ExeHezenbHO M0 OKOHYaHHI0 paboThl ¢ KOH(MAEHUMATLHBIMHA
JIOKYMEHTaMH, COJIepxalllMMui MepcoHalbHbIe AaHHbIe, Moibk3oBatens APM (npu
orcytcTBuH aamuuucTpatopa MCII/IH) obs3aH co3naBaTh pe3epBHYIO KOIMIO
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KOH(pHIEHIIMATBHBIX JOKYMEHTOB HA 3aperMCTPHPOBAHHBLIN HOCHTENb, CO3/1aBas
TEM CaMbIM Pe3ePBHbIH 3JIEKTPOHHBIH apXHUB KOHDUACHIIHATBHBIX TOKYMEHTOB.

5.5. Hocutenu undopmannu, npeaHasHadeHHbIe Al CO3/aHHA pe3epBHOI
KOMHH M XpaHeHHs  KOH(QHIEHUMANBHOW  MH(pOPMAlWHM, BBAIOTCS B
YCTaHOBIIEHHOM TMOpsA/IKe pyKoBoauTenem Miau agmuuuctpatropom MCII[In. ITo
OKOHYaHHM MNPOLEAYPbl PE3ePBHOI0 KOMHPOBAHUS NEKTPOHHBIE HOCHTEIH
KOH(HICHIMATEHOH MHGOPMALIMK CHAIOTCA HA XpaHEHWe WM aJMHHHCTPATOpy
UCT1/11, v pyKoBOAUTENIO, HITH OTBETCTBEHHOMY 00paboTtky u 3ammTy [1]]H.

5.6. Ilepen pe3epBHBIM KOMHPOBAHHEM MMOJB30BATE/lb MM AJMUHUCTPATOP
UCT1/l1 0bs3aH npoBepUTh 31EKTPOHHBIH HOCHTENb HA OTCYTCTBHE BHPYCOB.

5.7. @aiisibl, TOMEIIAEMBIE B 3JIEKTPOHHBINH apXuB, 10/DKHBI B 0053aTeILHOM
NOpsijIKe MPOXOAUTE AHTHBUPYCHbBIH KOHTPOJIb,

5.8. 3anpemaercs 3anmuch MOCTOPOHHEH HHG(OpPMALMH HA 3IEKTPOHHBIE
HOCHTEJIH pe3epBHOH KOTHH.

5.9. XpaHenue 31eKTPOHHOIO HOCHUTENS C Pe3epBHOM KOMMEN 3amuinaeMoi
MH(QOPMALIHH OCYIIECTBIAETCS B CMIELIHAIBHOM METAIIHYECKOM XPaHHITHILE,

5.10.  Ilpm  BoccraHoBneHHM  pabOTOCNOCOOHOCTH  MPOTrPAMMHOIO
obecrieyeHHs CHavala OCYIIECTBISETCA PEe3epPBHOE KOMHPOBAHWE 3aLIMILAEMON
MHpOpMAlMK, 3aTe€M MNPOW3BOJMTCS MONHAS AEHHCTAUIAUMS HEKOPPEKTHO
paboratolero nporpaMMHOTO obecreyeHusl.

5.11. BoccranoBieHne NporpaMMHOIO ofecredeHus MPOU3BOIMTCS MyTeM
€ro MHCTAUISALMH € MCIOJNB30BAHHEM ITANOHHBIX AHCTPHOYTHBOB, XpaHeHHe
KOTOpbIX  ocymiecTBasgeTcs aamuHuctpatopom HMCII[ln B coneumanmbsHOM
XpaHHITHILE.

5.12. Tlpu HeoOXOAMMOCTH pEeMOHTa TEXHHYECKMX CpeICTB ¢ HHX
YAQIAKTCA OlevarbiBarolMe IUIOMOBI, nocie uero (Mo CcorjacoBaHHIO
aZIMUHHUCTPATOPOM, OTBETCTBEHHBIM 3a 3alIUTY WH(OPMALIUH, U NPEACTABHTEIEM
OopraHu3alWM, MPOBOJAMBILIEH arTecTauuio) obopyaoBaHue Tepenaercs B
CEPBHUCHBIH LEHTP NPOU3BOIHTEIA.

5.13. PemoHT HocHTeneH 3ammiiaeMoil MH(GOPMAIMH HE JOMyCKaeTcs.
HeucnpaBHbie HOCUTENH C 3aliniaeMoi HHGopMalmeil NouUIekKaT YHHUTOKEHHIO.

5.14. BoccraHoBieHHe CpeACTB 3allMThl HH(OPMALIWH TMPOH3BOIMTCH C
UCTIOIb30BAHHEM OSTAIOHHBIX CePTUMUIIMPOBAHHBIX JHCTPHOYTHBOB, KOTOpbIE
XpaHsaTcss B Xpanwindme. llocne ycnemrHoH HAcTpOMKH CPeACTB  3alLIMTEHI
HH(POpMALMY  HEOOXOAMMO BBIMOIHHTE PE3EPBHOE KOMMPOBAHHE HACTPOEK
JAHHBIX ~ CPeACTB TMpH TMOMOIIM BCTPOSHHBIX B  HHX (QYHKUMH Ha
3aperMCTPUPOBAHHBIH HOCHUTEIb.

5.15. OTBeTCTBEHHOCTh 3a OCYIIECTBIEHHE PE3EPBHOIO KONMPOBAHHS B
MCTI/In, 3a nmpoBeeHHe MepONpPHUATHIA 10 BOCCTAHOBIEHHIO paboTOCMOCOGHOCTH
TEXHUYECKHX CpEeACTB M [mporpamMmHoro obecrnedeHds 0as, a TaKKke
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BOCCTAHOBJICHHE CPEICTB 3alMThl MHpOpPMAlMM BO3jaraeTcs aIMHHHCTPATOpa
HUCIT/1n.

6. [Topsiiok KOHTPOJS 3aIHTHI NepcoHaabHbLIX Aanubix B UCIIu

6.1. Konrpones 3ammrtel  wuHpopMmaumu B MCII[Js — Kkommiekc
OpPraHU3alMOHHBIX W TEXHHYECKHMX MEpPOIPUATHI, KOTOphIE OPraHU3yKTCH H
OCYLIECTBAIOTCA B LEJAX MNPEIYNpek/JAeHHA M MpecedeHHs BO3IMOMKHOCTH
MOMYHYeHHs IOCTOPOHHHMH JIMUAMH OXPAaHAEMBIX CBEJICHWMH, BBIABICHUA W
MPeJOTBPALIEHUS YTeUKH HH(GOPMAILMH MO TEXHHYECKHM KaHA/laM, MCKIIOYeHHS
MM CYIIECTBEHHOIO  3aTPYJHEHWS  HECAHKLUHOHHPOBAHHOIO  JIOCTYMA K
MHQOpPMALHH, XHMILIEHHA TEXHHUYECKHX CpPEeICTB W HOcUTelel HHpOpMAalHH,
NpeoTBpalieHus  CleLHalbHBIX  MPOrpaMMHO-TEXHHYECKHX  BO3/elCTBHIA,
BbI3bIBAIOLLMX HApYLIEHHE XapaKTepHCTHK Oe3onacHOCTH HHGOPMALMK  HIIH
paboTocrnoco6HOCTH cHCTEM HH(OPMATH3ALIKH,

6.2. OCHOBHBLIMH 3a/1a4aM¥ KOHTPOJIS SBISIOTCH:

- TIPOBEPKA BBITIOJHEHHUS MIIAHOBBIX MEPONIPUATHH 110 3alinuTe HHMOPMAIUH
B CTPYKTYPHBIX mMoapasje/eHusx, ydera Tpeboauuit mo s3ammre I[1[Ju B
paspabaTbIiBaeMbIX MIAHOBBIX H PACHOPAAHTEBHBIX I0OKYMEHTAX;

- YTOUHEHHEe 30H mnepexsara obpabarbiBaeMoil MH(OpPMALIH, BO3MOKHBIX
KaHaloB YTEYKH HWH(OPMAlHH, HECAHKIHOHMPOBAHHOIO J0CTYNa K Hel w
MpOTPaMMHO-TEXHHYECKHX BO3JEHCTBUH Ha HHOOpPMALMIO (MepeueHh KaHAIOB
YT€UKH YCTAHABIHBAETCA B COOTBETCTBHHU C pa3paboTaHHOil MOAENIBIO YIPO3);

- NPOBEPKA RHKITIOJHEHHS YCTAHOBICHHBIX HODM ¥ T, 0uudil¥il Mo 3aiuTe
HHQOpPMAUMK OT KOMIIPOMETALIMH, OLEHKA MOCTATOYHOCTH M 3P (EeKTHBHOCTH
MEpONPHUATHH 1O 3a1uTe HHPOPMALIH;

- IpoBepKa  BbIMONHEHHs] TpeboBanwit mo sammre MCIJla  or
HECAHKIIHOHUPOBAHHOTO JOCTYTIA;

- IpOBepKa BBINOJHEHUS TpeboBaHUH N0 anTHBHpYycHO 3aumTe UCIT/IH 1
APM;

- NMpoBepKa 3HaHUI pabOTHUKOB MO BOMPOCAM 3alIMTE WH(OOPMALIMHM H HX
COOTBETCTBHUS TPeOOBAHUAM YPOBHS MOArOTOBKH I/ KOHKpeTHoro pabouero
MecTa;

- ONEepaTUBHOE NPHHATHE MEpP MO MpeceHeHHIO HapylleHui TpeboBaHmil
3aiuTel HHpopmarmu B MCIT/H;

- pazpaboTKa NpeanoKeHHi MO YCTpPaHEeHWIO HEeJOCTATKOB B 00paborke
IT/1n.

6.3. B xozie KoHTpONS MIpOBEPAIOTCA:

- COOTBETCTBHE TMPHHATBIX Mep 10 ofecrneyeHHd OE30MacHOCTH
NepcoHaIbHBIX JaHHbIX TpeboBaHusaMm DenepansHoro sakona ot 27 mions 2006 r.
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Ne 152-@3 «O nepcoHanbHBIX [aHHBIXY», MOCTaHOBAEeHHs [IpaBUTenbCTBA
Poccuiickoii @enepauuu or 1 HosOpa 2012 r. Ne 1119 «O6 yreepkaeHuH
TpeDOBaHMH K 3alMTEe MEPCOHANBHBIX JaHHBLIX 0pH HX obpabotke B
MH(QOPMALMOHHBIX CHCTEMAX MMEepPCOHANbHBIX JAHHBIX» H HWHBIM HOPMATHBHBIM
aKTaM, [PUHATBIM Ha HX OCHOBE;

- CBOEBPEMEHHOCTb H IMOJHOTA BBIMOIHEHHS TpebOBaHHH 3aKOHOAATENLCTBA
B cepe obpabotiu [1/lx u HacTosiero [Monoxenns;

- ITOJIHOTA BbISIBJIEHHSA KaHaJIOB YTEeUKH uHbopmaumH,
HECAHKLMOHUPOBAHHOIO  JlocTyna K Heil M [pOorpaMMHO-TEXHHYECKHX
BO3/IEHCTBUI HA MH(OPMALIHIO,

- 3(Q)peKTHBHOCTE MPUMEHAEMBIX OPraHM3alHOHHBIX M TEXHHYECKHX
MEPOTIPHATHH 110 3aLHUTe HH(POPMALIHH;

- YCTpaHeHHe paHee BbISBIEHHBIX HEOCTATKOB.

Kpome Toro, npuriamieHHBIMH CHEUHAJIHCTAMH OpraHW3alliH, HMeroLeH
cootBeTcTBYHOIIME uLeH3ud PCTOK Poccun, MOryT npoBoauThes HEOOXO UMbl
H3MEpEeHHS H pacyeThl.

6.4. OCHOBHBIMHM BHJAMH TEXHHYECKOrO KOHTPOISA SBISAIOTCS BH3YalbHO-
ONTHYECKHH KOHTPOJb, KOHTPOIb 3((MEKTHBHOCTH 3alIMTHI HWH()OPMAIMH OT
YTCUKH I10 TeXHHYECKHM KaHajaM, KOHTPOJIb HECAaHKLIHOHHPOBAHHOIO JOCTYyNa K
HH(OPMALIMH H MPOrPAMMHO-TEXHHYECKHX BO3ASHCTBHI Ha HHPOPMALHIO.

6.5. Pesynsrarsl, nojy4yeHHble B X0/e BeJeHUs] KOHTpoId, 00pabaThiBaloTcs
W AHATW3UPYIOTCSA B ILEIAX OMNpee/ieHUs [NOCTATOYHOCTH H 3()(EeKTHBHOCTH
MPEANUCAHHBIX MEP 3alUUThl HH(MOPMALIUK U BLIABIEHHUS HAPYIIEHHI.

6.6. llpu obOHapyxenum HapylweHuii HOpM W TpeGoBaHMit 1O 3alUIUTE
uHpopmaimn agmuauctparop MCITIn noknansiBaet qupextopy YupesxaeHus ais
NPUHATHA  pelleHHs o T1pekpauieHud obpaborku [1[ls u  nposeneHus
COOTBETCTBYIOLIHX OpraHru3allHOHHBIX H TEXHHYECKHX Mep o yCTpaHEHHIO
HapyweHns. Pe3ynbTaTl KOHTPOIIs 3alIUThl HHPOPMALMK O0hOPMISIOTCS aKTaMH
B0 B COOTBETCTBYIOIIMX JKYPHANAX y4eTa pe3ysibTaToB KOHTPOJISL.

6.7. Benenne koHTpons 3aumThl MHOOPMALHH OCYIUECTBASETCS MyTEM
NpOBeJieHHsl [EePHOJNYECKHX, IUIAHOBBIX M BHE3AlHLIX MPOBEPOK OOBEKTOB
3allHThl, KOTOPbIE NMPOBOMSITCA, KaK Mpasuiio, cuinamu agmuauctparopa MCIT/IH,
OTBETCTBEHHOI'o 3a 0bpaboTky W 3auuty I1JIH, komuccun no I'1/IH B cCOOTBETCTBUA
C YTBEPKACHHBIM IJIAHOM HJIH 110 COTJIACOBAHHIO C IMPEKTOPOM.

6.8. Opnnoit w3 dQopm KOHTpoNs 3awmThl MHGOPMALMH  ABISETCH
obcnenosanue 06bekros MCI1/In. OHO MpOBOAMTCS He pexe OJHOrO pasa B roj
pabo4eii rpynmoii B cocraBe agmuumuctparopa MCII/IH, oTBeTCTBEHHOro 3a
obpabotky u sammty [1/IH. Jlns o6enemosanust UCIIIH MokeT npuBiekaThes
opranuszaumsa, Hmeromas guneHsuio OCTIK Poccun wHa gesrensHOCTE MO
TEXHHYECKOH 3aluTe HHopMalHu.
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6.9. O6cneposanne HUCII[lH npoBoauTcs ¢ UeNbIO  ONpeaeseHus
COOTBETCTBHS MMOMEIIEHWH, TEXHHYECKHX M MPOrpaMMHBIX cpencTB TpeOOBaHUAM
MO 3aluTe H 0E30MaCHOCTH NEPCOHANBHBIX IaHHBIX.

6.10. B xone obcnenosanus rnposepsercs:

- COOTBETCTBHE TEKYUIMX YCIOBHH (YHKIMOHMpOBaHHA o0OcieayemMom
UCII/In ycnoBusim, CIOXKHMBIINMCS HA MOMEHT MPOBEPKH;

- COD/IO/IEHHE OPraHU3aLMOHHO-TEXHHYSCKUX TpeOOBaHUIl K NOMELIEHHAM,
B KoTtopbIX pacriojaraercs MCITH;

- COXpaHHOCTh TevaTed, MIoMO Ha TeXHHMYECKHWX CpeJCTBax Mepeiaayd H
obpaboTku uH(pOpMallMM, a TakkKe Ha YCTPOHCTBAaX MX 3allMThI, OTCYTCTBHE
MOBPEKACHWH JKPAaHOB KOPIYCOB amnmapatrypbl, obosjouex kabeneit M ux
COEJIMHEHHUH C LIMHAMHM 3a3eMJICHH,

- coorBercTBHe BoInosHseMbix Ha HMCII[H Meponpustiii no 3ammre
HH(pOPMALINK JaHHBIM, H3T0KEHHBIM B HacTosLeM [TookeHuH;

- BbIlIOJIHEHUE TpebOoBaHMA 1O 3auMTe HHPOPMALMOHHBIX CHCTEM OT
HECAaHKLIMOHHPOBAHHOI'O A0CTYIA;

- BBIMOJHEHHE TpeOOBaHMI MO AHTHBHPYCHOMH 3alIUTe.

6.11. IlpaBo mposepkH coOmoAeHHS YCIOBHI HMCHONB30BAHUS CPEICTB
3alIMTEl  MHQOpPMALMM  HMMEIOT AWPeKTOp YupeikaeHHs, OTBETCTBEHHBIH 3a
obpaboTky H 3amuTy HHbopmauuu, aagmuarcTparop UCTT/H.

6.12. Tlome3osaremo MCIT[IH kateropudecku 3anpeniaetcs obpabarsiBaTh

KOH(UIEHUHMATBLHYIO HHpOpPMalHio ¢ oTkioYeHHbIMH C3U, MeHATh HACTPOHKH
C3N1.

7. HpaBuaa 3ammtel HCIIAu ot Bpeaonocuoro IO

7.1. Ilpn wmcnonesopanuu B UCII/lH cpeacTB aHTHBMPYCHOM 3alllMThl M
3alIHTEl  OT BPEJOHOCHBIX ~ TPOrpaMM  BBINOJHAKOTCA  ClEAyIoLIHe
OpraHU3allHOHHBIE MEDLI:

- UCToJib30BaHHe chemHbIXx HocuTenei [1/In nonszosatens WCII/In na
JPYTUX KOMIBIOTEPAX TOJBKO ¢ MEXaHHYECKO 3allUTOl OT 3aIHCH;

- 3ampeT Ha HCIMOJIb30BAHME MOCTOPOHHHUX CheMHbIX HocuTeneil I1H npu
pabore B UCIT/1H;

- 3anpeT Ha rnepeaavyy ChbeMHBIX HocHTenel 111 noctopoHHuM nunam;

- 3allpe€T Ha 3amyckK nporpaMMm ¢ BHEIIHUX CBEMHBIX HOCHTENEH
uHpopmanuu npu pabore 8 UCIT/IH;

- 3anper Ha HECaHKIITHOHHPOBaHHOE HCIOJIBL30BaHHE OTHYHKIAaEMBIX
HocUTeNnel HHdopMaLIHHK;
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- ucnons3osauue B MCII/ln  Tonbko amcTpubyTHBOB MpOrpaMMHBIX
MPOAYKTOB, MPHOOpPeTEHHBIX Yy O(UUHANBHBIX AUIEpoB (GHPM-pa3zpaboTYHKOB
ITHX TIPOJLYKTOB,;

- obsA3aTe/bHas MpoBEPKa BCEX MPOrpaMMHBIX MPOIYKTOB;

- IpOBEpPKa BCeX [MporpamMmHblX (QaiioB W (aiiJioB  JOKYMEHTOB,
MOJIYYeHHBIX [0 JNEKTPOHHOW Mo4Te, CreUHalbHbIMH  AHTHBUPYCHBIMH
Cpe/ICTBaMH;

- CHCTEMaTH4ecKas MpoBepKa COAepXKHMOro AMCKOB (haiiioBbIX XpaHMIIMLIL
0OHOBJIEHHBIMH BEPCHSMH @aHTUBHPYCHBIX MPOTPaMM;

- KOHTPOJIb M OOHOBJIEHHE CIMCKA pa3pelleHHbIX CCBIIOK Ha Bed-pecypchl
cetu UHTepHer.

7.2. OTBETCTBEHHOCTD 3a IKCILTYATALMIO CPEACTB AHTHBUPYCHOH 3aIIUTHI M
3aIIUTEl OT BPEJOHOCHRIX MporpaMM Boznaraetcs Ha anmunucTpaTopa UCIT/IH.

8. TpeGoBanus no obecnedennio 6e30NACHOCTH
npu pabore B cetn MHTepHeT

8.1. Hoctyn B cerb MHTEepHET M Apyrue rinodanbHbIe CETH MOJB30BATENAM
NPEIOCTABMIAETCS HCK/IIOYHTEIBHO B LENAX TMOBLIIEHUS KBaJIW(pUKALMM H
BBINOJIHEHUS UMH CBOHX TPYAOBBIX 00f3aHHOCTEH.

8.2, Illomp3osarenu WCIIJln moryr wucnons3oBars cetrd HWuTepHer B
Ka4eCTBE.!

- TPaHCNOPTHOH cpefibl NMpu obOMeHe HH(pOpMalHell MeWay HEeCKOJbKHMHU
TEPPUTOPHANIBHO  pasHeceHHbIMH  sneMeHtamH MCII[m  wnm apyrumu
HH(POPMAITHOHHBIMH CHLTEMam i,

- Cpe/CcTBa MpeOCTaB/IeHUsl OTKPbITOM obmenoctynHoid HHpOpMaLUH
BHEIIHeMY aD0HEHTY;

- cpeAcTBa  IOJy4YeHHs HeoOxoammoit  nonb3zoBatensim  MCI/IH
UH(pOpMaluK, colepkalleiicas B cetu MHTepHET WM JPYTHX KOPIOPATHBHEIX
ceTsx.

8.3. KoHTpakTHBIH ynpapiasiomuid a aAMHUHHCTPATHBHO-YTIPABIEHIECKOTO
anmapara MOXeT OrpaHHYMBaTh JOCTYIl K pecypcam cetd MurepHer, cojepkanue
KOTOPBIX HE HMEET OTHOLIEHHUS K UCTIOMHEHUIO TPYIOBLIX 00sf3aHHOCTEH, a TakiKe
K pecypcam, coJepKaHHe W  HanpaB/IeHHOCTb  KOTOPBbIX  3allpelleHbl
MEMIYHAPOAHBIM W POCCHHCKMM 3aKOHOJATENLCTBOM, BKIIOUYAs MaTepHAalbI,
HOCsLIIHEe BPEIOHOCHYHO, YIPOKAWIIIYIO, KIEBEeTHUYECKYHD), HEeIPHUCTOHHYH
MHpOPMALIHIO, a TalKe HH(POPMALNIO, OCKOPOJSIOUIYI0 4eCTh ¥ JOCTOMHCTBO
APYTHX JIHL, MaTepHaibl, CIOCOOCTBYIONIME Pa3KUTaHWIO HALMOHAIBHOH pPO3HH,
MOACTPEKAIOIIHe K HACHJIMIO, NMPU3BIBAIOLIME K COBEPIIEHHKO TPOTHBONPABHOMN



17

JAEATENILHOCTH, B TOM 4YHCJIE PasbiCHSAIOUINE MOPAAOK MPUMEHEHUS B3PbIBYATHIX
BELIECTB U HHOTO OPYXHS, U T.[1.

8.4. I'lpu pabore ¢ pecypcamu B cetn MHTepHeT 3anperniaercs:

- pasriallieHHe KOHQHAEGHUMalbHOH HHpOpMalMK, cTaBlIed H3BECTHO
paboTHHKY MO TPYA0BOH HEOOXOIMMOCTH THOO HHBIM MyTEM;

- pacnpocTpaHeHHe 3aUIMIAEMBIX aBTOPCKMMH [IPaBaMH  MAaTepHAJIOB,
3aTParuBalolIMX Kakoi-mubo MaTeHT, TOProByl0 MapKy, KOMMEPYECKYHo Taiiny
WM MpoYHe MpaBa COOCTBEHHOCTH /MM aBTOPCKME M CMEXKHbIC ¢ HHM Mpasa
YupekneHus U (1) TpeTheil CTOPOHBI;

- nyOiuKalus, 3arpy3ka M pacnpocTpaHeHHe MAaTepHasoB, COAEpHKALLNX
BHPYChl MM JIpyTHE KOMILIOTEPHBIE KO/bI, (aiiibl HIM  mporpamMsl,
npeAHa3sHa4YeHHbIC I8  HAPYLIEHWs, YHHYTOXKeHMS MO0  orpaHH4YeHus
(YHKLUHMOHAIBHOCTH JIHO00r0 KOMITBIOTEPHOIO MM  TENeKOMMYHHKAIIHOHHOIO
obopyaoBanus uiM nporpamm, amst ocywectsienus HCJl, a takxke pasmemenue
CCBUIOK Ha BhIIIEYKa3aHHYIO HH(OPMALIHIO,

- 3arpyska M 3a0yCcK  MCHOJHsieMBIX JHOO HHBIX  (aiinos  Ges
MpeBapUTe/IbHOH  MPOBEPKH  HAa  HAAM4YMe  BHPYCOB  YCTAHOBJIEHHBIM
AHTUBUPYCHBIM MMaKeToOM;

= HCIIOJIB30BAHHE AHOHHMHEIX HPOKCH"CEPBEPOB H CCPBCPOB YYKHX
BHPTYalbHBIX YacTHEIX ceteil (VPN);

- JocTyn K pecypcam cetdH MuTtepHer, copepxkauiuM passiekaTelnbHYo (B
TOM YHCJIE MY3bIKalbHBIE, BHI€0, Tpauieckue U apyrue (aiiibl, He CBA3aHHBIE C
MPOU3BOJICTBEHHOH [IEATENIBHOCTBIO), SPOTHYECKYIO HIH MOPHOrPapUIECKYIO
uH(popMaLHo.

8.5. Besa uHopmanms o pecypcax, mocemaeMsix rosbsosatenem MCIT/n,
[IPOTOKOJIMPYETCSL.

8.6. Anmunuctparop WUCIIJ/IH, oTBeTcTBeHHEBIH 3a 00pabOTKYy M 3amIMTY
[1/1n 006s3aHEl MPOBOANTE AHANN3 HCHOMB30BAHUS pecypcos B cetu MuTepHeT 1 (B
ciy4ae HEOOXOJMMOCTH) MPEACTABNATE OTHeT 00 ucnons3oBaHMM MHTepHeT-
pecypcoB M0JIb30BaTeNAMHA HUCI1n PYKOBOAUTEIIO CTPYKTYPHOI'O
nojapas/eaeHus.

8.7. Micrionib30BanHe JTMYHOMH MOYTHI B CIIyKeOHBIX LENAX 3anpelieHo.

9. IMopnaaok obyuenns noaszosateneii HCI/In
obecneuenuio 6ezonacuocru Idn

9.1. Tlepen nawanom pabGoret B MCII[lH nonb3oBaTeqd  JOJIKHBI
O3HAaKOMHUTBLCH TOJ JIMYHYIO POCIHCH JIOKAJbHBIMM HOPMATHBHBIMH aKTaMH,
NPUHATEIMH YupekaeHneM B cepe obpadboriu [1/]H.
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9.2. Cucremy BHyTpeHHero oOy4eHHs COTPY/JHHKOB B 00JacTH 3allHTHI
[1/]I1 cocTaBnseT:

- CaMOCTOATE/IbHOE H3yueHHe pabOTHHKaMHM HeoDXOMMMBIX A paboThl
JIOKYMEHTOB, CPEICTB W MPOAYKTOB;

- o0yuyeHHe Ha Kypcax MOBBIILEHHS KBATH(DHUKAIMH B OONACTH 3alIUTHI
NepCcoOHaIbHBIX aHHBIX.

93. B pesymstare npoxoxiaeHus o0OyueHHA pabOTHHKH [OJY4arOT
HEOOXOUMBIE 3HAHHS M HABBIKH B OTHOLLICHHH:

- npasui Menob3osanus C3U;

- colepaHHA OCHOBHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, PYKOBOISALINX H
HOPMATHBHO-METOAHYECKUX JIOKYMEHTOB B o0nactu obecrnieuenus Ge30macHOCTH
IT/In npu ux o6pabotke B UCIT/1H;

- OCHOBHBIX MEPOIPHATHII [0 OpraHU3aluy U TEXHHYECKOMY obecrieueHHIo
Oezonacnoctu [1/1n npu ux obpadorke B UCI1]IH;

- IJIaHHPOBaHHUA, OPraHH3dallMd W KOHTPOJIA BLITOJIIHEHHSA MEPOHPHHTHﬁ 1o
obecnevennio deszonacHoctu [1/J1 npu ux obpadotke B UCI1/IH.

9.4. Tlonb3oBaTenu AOMDKHBI TPOAEMOHCTPHPOBATL  aJMUHHCTPATOPY
UCIT[ln wunu oreercTBeHHOMY 3a oOpabotky u sammrty I[1JIH  Hanuuue
HEOOXOAHMBIX 3HAHMH M YMEHWH Ui BBIMOJIHEHMs TpeOOBaHWN HACTOSLLErO
[Tonoxenwus.

9.5. Tlone3oBaTteny, AEMOHCTPUPYIOIINE HEJOCTATOYHBIE 3HAHHA M YMEHHS
s obecriedyeHHs 0e30MAcCHOCTH TNIEPCOHANBHBIX JAHHLIX B COOTBETCTBHH C
TpebosanuaMu Hactosulero [Tonoxkenus, k pabore 8 UCIT/In He nonyckaioTes.

9.6. OrpercTBeHHBIMH 32 OpraHM3zauuild o0ydeHHs M OKa3aHue
MEeTOAH4YeCcKOH nomouuu sBnsiotes agmuuuctpatop MCIT/IH v oTBeTCcTBEeHHBIN 3a
obpaborky u 3amuty [1/1H.

9.7. Tlpu camoctosTebHOM 00y4eHHH pabOTHMKAMH, OCYIIECTBIISIOMAMH
obpabotky [1/1H, camocrosTensHo u3yyaioTes (B 4acTH, X Kacarouleiics ):

PYKOBOASALHE W HOPMATHBHO-METOIHYECKHE JIOKYMEHThI B obiactu
obecneuenus 6ezonacHocT [1/1H;

- MpaBHJIa H HHCTPYKLIMK 10 HCIIOJIB30BAHHUIO MPOrPAMMHBIX H amnmapaTHBIX
C3U;

- BHYTPEHHHE JIOKa/IbHble HOPMATHBHBIE AKThI, YCTAHABIHBAIOIIHE MOPATOK
obpamenus ¢ [TJIH 1 MX 3aLIMTEHL.

BPEMH AN CaMOCTOATE/IBHOTO M3YYEHHSA OIpelendaeTcs HadallbHHKaMH
COOTBETCTBYIOLIMX CTPYKTYPHBIX MOApa3ieneHui.

10. llopsiaok npoBepKH 21eKTPOHHOIO KypHaa oopamennii k UCI/In
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10.1. I'lpoBepka 371eKTPOHHOIO KypHana o0paileHuii POBOAUTCA C LETBIO
BBIAB/ICHHSA HECAHKUHOHHPOBAHHOIO JOCTYNa K 3amuiiaeMoil HHdopmanuu B
HCT1/n.

10.2. TlpaBo mnpoBepkH 53JIEKTPOHHOTO JKypHana obpalieHuii HMEoT
anmunuctparop UCII/IH, oTBeTcTBeHHEIH 3a 00pabotky u 3awmmty [1/IH, AnpexTop
YupexaeHus.

10.3. Ilposepka jo/mKHa NMPOBOANTHECS HE PeXe, YeM OJMH pa3 B MeCAll C
[IeJTbI0 CBOEBPEMEHHOI'0 BhISIBJIEHUS (DAKTOB HapylIeHHA TpeGoBaHMIl HACTOALIErO
[Tonoxenus.

10.4. ®@aktel £pOBEpPOK SIEKTPOHHBIX JKYPHAIOB OTpakalTCs B
CreHalbHOM JKypHaie nposepok. [locine kamaoil NpoOBepKH aJIMUHHUCTPATOP
UCI1/Ix nenaet COOTBETCTBYIOLLYIO OTMETKY B ¥KYPHAIE U CTABUT CBOIO MOJIHCh.

11. [IpaBnya aHTHBHPYCHO# 3aLIHTHI

11.1. K wucnonszoBanuto Ha APM u B MCII[In monyckaroTcs TOJBKO
JMULIEH3MOHHBIE ~ AHTHBMPYCHBIE  CpeACTBA, O(MUMAIBHO 3aKYIUICHHBIE Y
MOCTABIUKOB YKa3aHHBIX CPEICTB.

[1.2. Vcranoska W HavyalbHash HAcTPOHKa CpPeJICTB AHTHBHPYCHOTO
KOHTPOJIs ocyliecTBisiercst agmuauctparopom MCIT/1H.

11.3. Anvmunmctparop UCIT/IH ocymectBisier nepuoauieckoe oGHOBIEHHE
AHTHBUPYCHBIX MMAKETOB H KOHTPOIIb HX paboToCimocoGHOCTH.

11.4. Spneix pana 3amycka aHTHBHPYCHOW MpPOrpaMMBl JIOMKEH OBITh
jgocrtyneH scem noiaszosarenam UCIT]Ia.

11.5. ExenefienbHO B Hayajle paho—rt (oc/ie 3arpy3kKH KOMIBIOTepa B
ABTOMATHYECKOM PEXKHME, u.iAKeH NMPOBOAUTECA aHTHBHPYCHBIH KOHTPOJIb BCEX
JIMCKOB U (hailJIOB KOMIIBIOTEPOB.

11.6. O0szatensHOMY aHTHBHPYCHOMY KOHTPOIIO TMOUICKHT Jrobas
uHpopmauusa  (TexcroBele  ainel  moOBIX  Qopmartos, ¢aiinsl  JaHHBIX,
HCTIONIHAeMble  (aiinbl), HHGOPMAUMA HA CHEMHBIX HOCHTENAX (MAarHHUTHBIX
auckax, nentax, CD-ROM wu t.n.). Koutpons wucxopsuedi wuHbopMauuu
HeoOXOMMO NPOBOUTE HENOCPEACTBEHHO Mepe/i apXWBUPOBAHHEM M OTIIPABKOi
(3anucpio HA CHEeMHBIH HOCHTE!B).

11.7. @aiinel, nomemaemele B 3NeKTPOHHBIH apXUB HA MACHHUTHBIX
HOCHTEJISIX, JIO/KHEI B 0O0S3aTENbHOM MOpSAAKE MPOXOIHTh AHTHBUPYCHBIH
KOHTponb.  [lepuojuyeckue MNpOBEPKH  JJIEKTPOHHBIX  ApPXHBOB  JIOJKHEI
NPOBOAMTLCA HE Peike OJIHOTO pa3a B MecHIl.

11.8. Yeranasnmupaemoe 10 gomkHO OBITH NpeaBapUTENLHO MPOBEPEHO HA
orcyTcTBue BUpycos. Hemnocpencrsento nocine ycranosku I10 agMunancTparopom
WUCI1/In nomxna ObITE BeINONHEHA aHTHBUPYCHas nposepka MCTT]TH.
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[1.9. Ha APM 3anpeiaercs ycranoska [10, He ¢BA3aHHOIO C BbINOIHEHHEM
(GyHKUMH, OpPeayCMOTPEHHBIX — TeXHOJOTHYECKMM  rpoueccoM  0bpaboTku
HHpOPMALIMH.

[1.10. Tlpy BO3HHMKHOBEHHM TNOJO3pEHWA HA HAIMYHE KOMIBIOTEPHOTO
BHpYCa M0JIb30BaTE/Ib CAMOCTOATEILHO HIIH BMecTe ¢ aaMuuuctpatopom MCITIn
AOJIKEeH NMPOBECTH BHEOUYEPEIHOH aHTHBHPYCHBIH KOHTpOoIbL APM.

I1.11. B ciyyae obHapyKeHHs NpPH MPOBEEHUH AHTHBUPYCHONH MPOBEPKH
3apa)KeHHBIX KOMIBIOTEPHEIMH BUpYcaMmu (aiiioB nosib3osareib 00A3aH:

- MPHOCTaHOBHThL 00paboTky nanusX B UCT1/]H;

- HEMEJUIEHHO T[OCTaBHTh B M3BECTHOCTh O daxkte obHapykKeHHA
3apaxKeHHBIX BHUpycoMm aiiioB agmunuctpatopa MCIIT[IH, a Takke cMEKHBIS
NoJpasesieHus, UCTIONb3YIOILHe 3TH (aiiiibl B padore;

- NMPOBECTH JIEYEHHE WM YHHYTOKEHHE 3apakeHHbIX (aiinos.

[1.12. OtBeTcTBEHHOCTh 3a TIPOBEIEHHE MEPONPUATHII AHTUBHPYCHOI
3amuTel B KOHKpeTHoH MCII[lH u cobmiomenne TtpeboBaHuil HacTOALIErO
[Tonoxenust Bosnaraercs Ha aamuHuctpatopa MCITJIH u Bcex nonbk3osareneii
MCTTOH.

12. IlpaBnaa napoibHO 3aMHTHI

12.1. Opranu3allMOHHOE M TEXHUYECKOe 0GecreyeHre CMeHbI, NpeKpanieHuns
nericreust maponei B MCII/IH, npoueccoB reHepaudu M HCIONL30BAHMA
BO3/IaraeTcs B npejenax MX TMOJHOMOYMH Ha pabOTHMKOB ajiMHHMCTPATHBHO-
YIpaBIeHUYECKOIG aiinap2td 1 amtandcerparopa fICTIAH, compoBoxkaatoiero
MEeXaHU3Mbl MICHTH(DUKALMK U ayTeHTU(GUKALMK (TOATBEPIKICHNS [TOTHHHOCTH)
MOJIb30BaTe/Iel M0 3HAYeHUAM MapoJieit.

12.2. Tlpu ucnonbzoBanuu maponei B UCTIJIH BeImoNHsIOTCH Cleayrolme
MpaBuia:

- Napojil [OIDKHBI MEHATBCS € YCTAHOBJIEHHOH TEPHOIUYHOCTHIO B
COOTBETCTBHH C TPeOOBAHUAMM OPraHH3aLHOHHO-PACTIOPAANTENLHOTO AOKYMEHTA
YupexaeHus;

- napoyib MMeeT He MeHee 8 CHMBOJIOB M Kak COAEPKHT OyKBeHHBIE
(3arjaBHBIE M CTPOYHBIE), TAK U LU(POBBIE CHMBOJILL;

- 00s3aTe/IbHO  MpPHMEHEHWe WHIAMBHIyalbHBIX [ApOJiell, NpUMEeHeHue
rpyNIoBbIX Napoyiel He JI0ycKaeTcs;

- NpH CO3JIaHHH napoJis MonabL30BaTeNs aJMHHHCTPATOPOM
MpeiycMaTpuBaeTcsi BO3MOXHOCTh €ro aBTOMATHYECKOE H3MEHEHHE CaMHM
nosik3oBaresiem nocie nepsoro sxoaa B UCTT/x;

- Ul TIPeIOTBPAIlEH|s] MOBTOPHOIO HWCMOJIL30BAHUA MNapojieil BeoeTcs HX
yuer 3a npejbiayuue 12 mecsues;












